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This tutorial is part of our series on How To Use The WordPress Block Editor
(Gutenberg).
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The WordPress block content editor interface is divided into three main sections:
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1. Editing Toolbar
2. Content Area (you are here)
3. Settings Section

In this tutorial, you will learn how to use the Content Area section of the WordPress block
editor to add content to your posts and pages.

For a complete understanding of how to use the WordPress block editor, see the other
tutorials in this series:

e How To Use WordPress Blocks
¢ How To Use The WordPress Block Editor Toolbar
o How To Use The WordPress Block Editor Settings Section
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WordPress Block Editor: Post/Page Content Area

In the WordPress block editor, you add content to your posts and pages in the Content Area.
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The Content Area.

The Content Area is the same for WordPress Posts...
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And WordPress Pages...
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In fact, the only difference between the content editor of a Post and a Page are the features
found in the Settings section.
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Post vs Page Settings.

If you need help understanding the main differences between WordPress Posts and Pages
(and when to use which type), see this tutorial: WordPress Posts vs WordPress Pages

Explained

Creating Content In WordPress With Blocks

With the WordPress block editor (Gutenberg), all content is added to your posts and pages

using blocks.
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Some of the default blocks available in the WordPress block editor.

This tutorial provides a brief overview of working with blocks.

For a comprehensive tutorial on using Blocks and links to in-depth tutorials on using specific

blocks with the WordPress content editor, go here: WordPress Content Editor — How To

Use Blocks

Working With Blocks

Everything you create for your post or page in the content area is done using blocks.

When you create a new post or page in WordPress, your Content Area will be empty, except

for the page or post title area (‘Add title’) and a block placeholder (*Start writing or type / to

choose a block).
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New Post Content Area.

The Title area is a required block in any new post or page you create.
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Post/Page Title area.

Click inside the title area field and type or paste in your Post or Page title.
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Using the Post/Page Title area.

If you would like to start creating a new post or page by adding content other than text (e.g.
an image or a quote), then begin by selecting a different block from the Add Block tool (also
called the Block Inserter tool).
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Add a block using the Inserter tool.

You can search for a block in the Add Block/Block Inserter tool by scrolling through the list or

type a forward slash (/) followed by the name of the block to bring up a list of specific blocks
with that name.

If you begin a new post or page by typing in text into the ‘placeholder’ field, WordPress will
automatically convert the area into a Paragraph Block.
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Begin typing text to create a Paragraph block.

8/27


https://wptrainingmanual.com/wordpress-tutorials/paragraph-block/

Hit the ‘Enter’ key inside a Paragraph Block to create a new Paragraph Block.
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Hit Enter to create a new Paragraph block.

You can change anything and everything at any time in the Content Area of your posts or
pages.

You can:

e Add new blocks (before or after existing blocks).
e Change existing blocks into other block types.

« Edit the content inside blocks.

e Reorder blocks.

o Group blocks together.

» Configure block settings.

» Configure post or page settings.

Let’'s go step-by-step through some of these functions: (Note: these are also covered in this
tutorial: How To Use Blocks.)

How To Add A Block To A WordPress Post Or Page

Add A Block From The Editing Toolbar Using The Add Block Tool

Click on the Add Block tool [+] in the Editing_Toolbar to bring up a list of all the available
blocks that you can add to your content.
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Add title

Add a block from the Editing Toolbar using the Add Block tool.

Select (or search and select) a block from one of the Add Block tool’s menu sections.
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Select a block from the Add Block menu.

The block you have selected will be inserted below your existing content.
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Document — List

A new block is added below your existing content.

After inserting a block into your post or page content, you can easily reorder, rearrange, or
reposition your blocks using ‘move up’ or ‘move down’ arrows.

* Cats are felines \

e Cats have whiskers

Reorder blocks using ‘move up’ and
‘move down’ arrows

e Cats have furry ears‘

Reorder blocks on your post or page content using the block editor's Move Up and Move Down arrows.

You can also place the block wherever you like in your post or page content by dragging and
dropping blocks to rearrange your content layout.

12/27



EC B - = | B I © «~
~—_ |
"\\_

¢ Cats are felines

e Cats have whiskers Reorder blocks using drag and drop tool

¢ Cats have furry ears‘

Reorder your blocks using the Drag and Drop tool.

Use either of these methods to position the block where you like in your content.

Cat Training Secrets

How to move blocks around your content using the up and down arrows and drag and drop tool.

Add Block Tool — Content Area

You can also add new blocks to your content inside the Content Area.
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Hover over the area below your existing content and click on the Add Block/Inserter tool icon

[+].

Use the Block Inserter tool to add blocks to your content inside the editor’s Content Area.

Add A Block From Within An Existing Block

You can add blocks from within existing blocks in one of the following ways:

e Add a block from the Add Block/Inserter tool below an existing block.
e Add a block from the More Options menu in the block editor.

Add A Block From The Add Block Tool Below/Above An Existing Block

Hovering below or above an existing block brings up the Add Block/Inserter tool.
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Hover below or above an existing block to display the Add Block tool.
To add a new block to your content using this method:

1. Hover your cursor above or below an existing block.
2. Click on the ‘Add Block’ tool icon [+]
3. Select an available block from the tool's menu section.

.
Add bifck

s (Cats are felines
e Cats have whiskers

» Cats have furry ears

Add a new block below an existing block.

Add A Block From The ‘More Options’ Menu In The Block Editor
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As mentioned in the How To Use Blocks tutorial, every block comes with its own Block

Editor including various settings and options you can configure to further customize or format

the content or function of the block.
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Every block includes its own block editor.

Regardless of the block type you are using, you can click on the ellipsis icon (3 vertical dots)
inside the Block Editor to bring up the More Options menu.
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Start writing or type / to choose a block
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Block Editor — More Options menu.

To add a new block to your content using this method:

1. Click inside an existing block
2. Click on the ‘More Options’ menu

3. Select where to add the block (e.g. insert before or after the existing block)

4. After a new block placeholder has been inserted into the content, you can then select a

new block from the Inserter tool.
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#* Cats are felines

« (Cats have whiskers

« Cats have furry ears

How to add a block from the More Options menu.

Distraction-Free Writing Mode

When creating content, you can use distraction-free writing mode to help you focus on your
content, free of hovering menus and other distractions.
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Lorem ipsum dolor sit amet, consectetur adipiscing elit. In pellentesque sit amet
dolor non euismod. Suspendisse mattis rutrum nisl, vel condimentum libero
posuere vitae, Morbi quis malesuada diam. Proin quis tortor quis dui convallis
posuere in at dui. Nullam nulla justo, bibendum nec vulputate id, lobortis viverra
augue. Ut dignissim ut felis id faucibus. Fusce purus odio, ultricies eu iaculis

o

Regular page display.

To activate distraction-free writing mode, click on the vertical ellipsis icon to display your
page settings and select ‘Distraction free’ (or just type ctril+shift+\ if using Windows, or
cmd+shift+\ if using Mac).

Post * Image

Lorem ipsum dolor sit amet, consectetur adipiscing elit. In pellentesque sit amet

dolor non euismod. Suspendisse mattis rutrum nisl, vel condimentum libero

posuere vitae. Morbi quis malesuada diam. Proin quis tortor quis dui convallis
posuere in at dui. Nullam nulla juste, bibendum nec vulputate id, lobortis viverra
augue. Ut dignissim ut felis id faucibus. Fusce purus odio, ultricies eu iaculis

Manage Reusable blocks
Keyboard shortouts
Welcome Guide

Copy all blocks

Preferences

Crl+Shift+Alt+M

Shift+AlteH

4

Activate distraction-free writing mode.
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You can now focus only on writing your content, free of distractions on the page.

Post Title

Lorem ipsum dolor sit amet, consectetur adipiscing elit. In pellentesque sit amet
dolor non euismod. Suspendisse mattis rutrum nisl, vel condimentum libero
posuere vitae. Morbi quis malesuada diam. Proin quis tortor quis dui convallis
posuere in at dui. Nullam nulla justo, bibendum nec vulputate id, lobortis viverra
augue. Ut dignissim ut felis id faucibus. Fusce purus odio, ultricies eu iaculis
egestas, scelerisque sit amet ante. Duis vitae sem eget est finibus rutrum ac eu
magna. Praesent eget nibh ut neque ultrices vestibulum sit amet ac risus.

Distraction-free writing mode activated.

To return your page to the regular display, simply move your cursor toward the toolbar
section to reveal the menus and settings and deactivate Distraction-free mode.

Post 'l'itle

dolor non euismod. S

posuere vitae. Morbi quis malesuada diam. Proin qu

posuere in at dui Nullam nulla justo, bibendurm nec vulp

augue, Ut dignissim ut

e, Duis vilae sein egel 2ol linibus rulrum a0 2u

magna. Pracsont eget nibh ut neque ultrices vestibulum sit amct ac risus.

Deactivate Distraction-free mode.
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How To Change Block Types

Depending on the type of block you are using, you can convert blocks into other block types
as follows:

1. Click inside the block

2. Select the ‘Change block type’ tool

3. Select one of the available blocks in the Transform To: menu

4. Your block will automatically convert to the new block type you have selected.

Cat Training Secrets

Cats are not dogs. Nar are they fish, birds, or axolotls. Cats are cats.

For more information about using specific block types and what other types of blocks these
can be changed into, see the list of block tutorials at the end of this page: How To Use
Blocks

How To Duplicate Blocks

To duplicate a block:

1. Click inside the block you want to duplicate
2. Click on the ‘More Options’ menu
3. Select ‘Duplicate’ to duplicate the selected block.
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Cat Training Secrets

Cats are not dogs. Mor are they fish, birds, or axolotls. Cats are cats

Duplicate a block.

How To Delete Blocks

To delete/remove a block:

1. Click inside the block you want to delete
2. Click on the ‘More Options’ menu
3. Select ‘Remove Block’ to delete the selected block.
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Cats are not dogs. Nor are they fish, birds, or axolotls. Cats are cats

e not dogs. Nor are they fish, birds, or axolotls, Cats are cats

Remove a block.

If you have empty blocks, you can ignore these (they won’t show up on your published posts
or pages) or delete them.
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Cats are not dogs. Nor are they fish, birds, or axolotls. Cats are cats.

Twriang or type / to choose a block

o ~———— These empty blocks
Start writing or type / to choose a block / Won't dISp|aV on
your post/page

Empty blocks don’t display on your published posts or pages.

To remove an empty block:

1. Click inside the empty block you want to delete.
2. Either:

o Hit the backspace key, or
o If you're deleting a ‘Paragraph’ block and can’t see the ‘More Options’ menu to

access the ‘Remove Block’ option, type a few characters into the box. This will
make the ‘More Options’ menu visible, then:

» Click on the ‘More Options’ menu

» Select ‘Remove Block’ to delete the selected block.
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Cat Training Secrets

Cats are not dogs. Nor are they fish, birds, or axolotls. Cats are cats

Removing empty blocks from your content.

How To Use Reusable Blocks

—

Reusable Blocks:

¢ Let you store and reuse content blocks across your site.
o Can be shared with other contributors to reuse across your site.

o Automatically update everywhere on your site when you make changes to the block.

« Can be converted into regular blocks to prevent global changes from being applied
throughout your site.
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CatlnHat

“I know it is wet and the sun is not sunny, but we can have lots of good fun that is

funny.”

Dr. Seuss - The Cat In The Hat

An example of a reusable block.

We have created a separate tutorial covering how to create, edit, use, and manage Reusable
Blocks here: WordPress Blocks — Reusable Blocks

Congratulations! Now you know how to use the Content Area of your WordPress block
content editor.

The next step is to learn about the block editor’s Settings Section.

Editing Toolbar

Settings
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For more tutorials about using the block editor, go here:
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Updated: April 12th, 2023
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