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How To Use
WordPress
Menus

WordPress Training

In this tutorial, you will learn how to create, edit, and use custom navigation menus in
WordPress.

This tutorial covers the following sections:

Overview of WordPress Menu Editor

WordPress provides a powerful and flexible built-in menu editor that lets you:
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o Create multiple custom menus (as many as you like).
o Add different link types to each menu (e.g. pages, posts, product pages, categories,
tags, external URLs, etc.

* Rearrange the order of your menu items using drag and drop or clicking ordering links.

e Organize menu items into hierarchical lists with submenus nested many levels deep.

o Automatically add links to menus when you add new pages, posts, etc. to your site.

o Place your custom navigation menus anywhere you like on your site (e.g. sidebar,
header, footer, etc.) using blocks and widgets.

Notes:

* Where and how you place menus on your site depends on your active WordPress
theme and whether you are using the WordPress Block Editor or WordPress
Classic Editor.

o Make sure that you already have added pages, posts, categories, etc. to your site
before creating menus.

To access and manage your menus, log into your WordPress administration area and go to
Appearance > Menus.

¥ Comments
Themes

X Appearance Customize

A Plugins Menus

Header
& Users

# Tools

Background
Widgets

Settings Theme Editor

From the main WordPress menu, select Appearance — Menus.

This brings up the Menus screen.
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B Comments
Add menu items Menu structure
F Appearance
Pages o Menu Name | MAIN
v Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options
Menas — Block editor -
tef — Classic editor Blog Clas: fetor -
s — Classic editor
Block editor
£ Pl error quia Elog
. F nis — Classic editor -
- Users
wm est similique
& To
B Settings
o
Posts v Summer Recipes Classic editor
Custom Links - salads Classic editor ™
Categories v
Winter Recipes Clas: Stor ¥
Tags -
Login Custom Link ¥
Menu Settings
automatically add new top-level pages

The WordPress Menus screen.

You can also access the Menus screen from your theme management area by going to
Appearance > Themes, selecting your currently active theme, and clicking on the Menus
button.

Twenty Twenty-One vesion 12

By the WordPress team

The works of Berthe e
M O ri SOt I 1 8 O O S - e ra Twenty Twenty-One is a blank canvas for your ideas and it

makes the block editor your best brush. With new block

TWENTY TWENTY-ONE

. patterns, which allow you to create a beautiful layout in a

F re n C h pa | nte r matter of seconds, this theme's soft colors and eye-
catching — yet timeless — design will let your work shine.
Take it for a spin! See how Twenty Twenty-One elevates
your portfolio, business website, or personal blog.

Tags: or

Menus Widgets Background

%

Select your theme and click on the Menus button to go to the Menus screen.
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Creating A Menu

The Menus screen is where you can create multiple menus, customize these with different
link types, and add custom navigation menus to different areas of your site.

If no menus have been created yet, the Menus screen will display a blank menu template
with a single tab called ‘Edit Menus’ and a prompt to create your first menu.

W @& MyWordPresssite BB + New Howdy, Editor

% Dashboard Men LIS | Manage with Live Preview

— Edit Menus

41 Media
Create your first menu below.

Pages

Comments
Add menu items Menu structure
A Appearance

Menu Mame

Give your menu a name, then click Create Menu.

Menu Settings

fAuto add pages Automatically add new top-level pages to this menu
¢ Plugins i X
D Primary menu
Users Secondary menu

Tools
.
Settings

No menus created yet!

To create a new menu, give your menu a name (in the Edit Menus tab > Menu structure
section > Menu Name field) and click on the Create Menu button.
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Menus ‘ Manage with Live Preview

i Meme Give your menu a name

Create your first menu below.

Add menu items Menu structure
Pages Menu Name | Main Site Menu \ |
Posts

Give your menu a name, then click Create Menu.

Custom Links

Menu Settings

Categories

Auto add (] Automatically add new top-level pages to thk menu
pages

Display ) Primary menu

location

|_| Secondary menu

You can also create a new menu by clicking on the ‘create a new menu’ link below the
Menus screen tab as shown below.

Give your new menu a name and click on the Create Menu button.
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M enus ‘ Manage with Live Preview

Edit Menus Manage Locations

q create a new menu. [Jon't forget to save your changes!

Edit your menu below,

Add menu items Menu structure
Pages 4 Menu Name | Main Site Menu
Most Recent ~ View All  Search Add menu items from the column on the left.
(] sample Page

Click on the link to create a new menu.
Once the first menu has been created, the Menus screen displays the following tabs:

o Edit Menus
e Manage Locations

Screen Ophions ¥ Help ¥

Menus | Manage with Live Preview |

Edit Menus Manage Locations

Edit your menu below, or create a new menu. Don't forget to save your changes!

Add menu items Menu structure
Pages M Menu Name | Main Site Menu
Posts v
Add menu items from the column on the left.
Custom Links v
Categories M Menu Settings
Auto add pages Automatically add new top-level pages to this menu
Display location Primary
Top Menu

Social Links Menu

Edit Menus and Manage Locations tabs.

Let’s go through each of these tabs.
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WordPress Menus — Edit Menus

Navigating the Edit Menus tab

The Edit Menus tab includes the following sections:

. ‘Select a menu to edit’ drop-down menu or create a new menu.
. Add menu items

. Menu structure

. Menu Settings

. Delete menu link

. Save/Update Menu button

o Ok~ WON -

Menus | Manage with Live Preview |

Manage Locations

Select a menu to edit: | Blog ~ | Select | or create a new menu, Don't forget to save your changes! -esiffe—— @

Add menu items —i— ® Menu structure +®

Pages A Menu Name | Blog

Most Racent | View Al Search Add menu items from the column on the left.
Contact Us
Blog .

Menu Settings -
About Us
Dolor nulla molestiae voluptate Auto add pages Automatically add new top-level pages to this menu
oecascat Display location Mavigation Menu (Currently set to: Main Site

Eaque in modi delectus et

voluptatem
. . Delete Menu g
lusto a molestiae quia = —
Select All Add to Menu

Posts v
Custam Links v
Categories v

The Edit Menus tab.

Once you have created a new menu, you can edit it by going to the Edit Menus tab, selecting
the menu from the Select a menu to edit drop-down menu, and clicking the Select button.
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M enus ‘ Manage with Live Preview

-

Edit Menus Manage Locations
Select a menu to edit: | Partners v ‘ Select ‘ of create a new menu. Don't forget to save your change
Blog
. Membership
Add menuitems |, . Menu structure
Resources
Pages Services 2 Menu Name | Partners
Most Recent  View All  Search Add menu items from the column on the left.

Choose a menu from the dropdown and click the Select button to edit it.

To avoid cluttering your screen, the Menu items and elements on this screen are collapsible.

Click on the little black triangle to expand or collapse items.

Add menu items Menu structure

Pages v Menu Mame | MAIN

i

<ii

Posts v _ _ N
Drag the items into the order you prefer. Click the arrow or
Custom Links v
Summer Recipes Clas
Categories v
Salads Clas
Tags v

Winter Recipes Clas

Blog Clas

Login

Click on the little black triangles to expand and collapse menu items.
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Additionally, many items in the WordPress Menu editor include internal features and options
like tabs, search and navigation links, and various fields, some of which you can choose to
display or hide on your screen.

Add menu items Menu structure
Pages ¥ | MenuName | MAIN
Posts v _ _ _
Drag the items into the order you prefer. Click the arrow or
Custom Links v

Summer Recipes Class
Categories v

Salads Class
Tags v

Winter Recipes

Blog Class

Login
WordPress Menu editor features.

Now that you understand how to navigate the Edit Menus tab, the next step is to add links
(e.g. pages, posts, etc.) to your menu.

Adding Menu Items

Some common menu items you can add to your menu(s) include:

e Pages

e Posts

e Custom Links
o Categories

o Tags

e FAQs

e etc.
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#A My WordPress Site i 4+ New

@ Dashboard Menus ‘ Manage with Live Preview ‘ Add menu itemS

)} Posts Edit Menus Manage Locations
q: Media

| | Pages Edit your menu below, or create a new meny Don't forget to save your changes!

, Comments

g Add menu items Menu structure
M Appearance
Themes Pages v Menu Name | main
Customize
Posts v .
Widgets Add menu items from the coly
Menus Custom Links v
Theme Editor .
Categories M Menu Settings
£ Plugins

MAivke ol imaes [ 1

Add menu items.

Depending on the theme and plugins installed on your site, you may find additional menu
items in this column.
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Add menu items

Pages

Posts

Products

FAQs

Custom Layouts
Custom Links
Categories

FAQ Categories
FAQ Tags
Product categories
Product tags
Pattern Type
Pattern Category
WishList Member

WooCommerce endpoints

Menu structure

Menu Name | Main Site

Drag the items into the order you prefer. Click the arrow on the right of the item t

About Us

Shop

Training

Menu Settings

Auto add pages

Display location

Delete Menu

Page ¥

Page ¥

Page ¥

(] Automatically add new top-level pages to

) Primary
() Top Menu

(] social Links Menu

You can expand available menu items by installing certain plugins on your site.

In the screenshot below, you can see that there are no menu items listed in the Menu

Structure section.
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Edit Menus Manage Locations

Select a menu to edit: | Main Site W Select | or create a new menu. Don't forget to save your changes!

Add menu items Menu structure

Pages M Menu Name | Main Site

Posts v
Add menu items from the column on the left.

Custom Links ¥ ??? -} NO menu items

Categories v Menu Settings
Auto add pages Automatically add new top-level pages to this menu
Display location Primary
Top Menu

Social Links Menu

peetebleny m

No menu items added yet.

To add links to pages, posts, etc. to your menu, select link types from the list of menu items
on the left column of your screen by ticking their checkboxes, and click the Add to Menu
button.
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Add menu items

Pages

Most Recent  View All  Search

About Us

[ ] Dolor nulla molestiae voluptate
occaecati

|__J Eaque in modi delectus et
voluptatem

() lusto a molestiae quia

[} Quaerat deserunt eius blanditiis

voluptatem itaque

Edit Menus Manage Locations

——

Select a menu to edit: | Main Site v || Select | or create a new menu. Don't forget to save your changes!

Menu structure

Y
Menu Name

Add menu items from the column on the left.

Menu Settings

Auto add pages

Display location

(7] select All Add to Menu Delete Menu

Automatically add new top-level pages to this menu

Primary
Top Menu

Social Links Menu

Select menu items and click the Add to Menu button to add items to your custom menu.

The item(s) will be added to the Menu Structure section.
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Edit Menus Manage Locations

Select a menu to edit: | Main Site v Select

or create a new menu. Don't forget to save your changes!

Add menu items Menu structure
Pages 4 Menu Name | Main Site
Most Recent  View All  Search Drag the items into the order you prefer. Click the arrow on the right of the item to

| About Us

— . About Us Page ¥
| Dolor nulla molestiae voluptate

occaecati

Eaque in modi delectus et

Menu Settings

voluptatem
lusto a molestiae quia Auto add pages | Automatically add new top-level pages to this menu
| Quaerat deserunt eius blanditiis Display location - Primary
voluptatem itaque - Top Menu
| Select Al Add to Menu ‘ Social Links Menu
Posts - Delete Menu

Add menu items to the Menu structure section to build your custom menu.
Repeat this process to continue adding new items to the Menu structure section.

You can add items from each of the different link types shown in the Add menu items
column.
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Menu structure

Menu Name | Blog

About Us

Free Report

Videos

Training

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuratiq

Page

Post

Custom Link

Category

Add different link types to your custom menu.

After adding new item(s) to your menu, remember to click on the Save Menu button to save

and update your menu settings.
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Add menu items Menu structure

Pages “ Menu Name | Main Site
Most Recent  View All  Search Drag the items into the order you prefer. Click the arrow on the right of
the item to reveal additional configuration options.
About Us
Dolor nulla molestiae voluptate About Us Page ¥
occaecati
Eaque in modi delectus et
voluptatem .
: , , Menu Settings
lusto a molestiae quia
Quaerat deserunt eius blanditiis Auto add Automatically add new top-level pages to this menu
. pages
voluptatem itaque -
Y Display Primary
Select All Add to Menu location Top Menu
| Social Links Menu
Posts v
) Delete Menu
Custom Links v
Categories v

Click the Save Menu button to update your menu settings.

If you don’t save your changes, a window will pop up asking you to confirm if you want to
leave the page and lose your changes. Click Cancel to stay on the page.

Changes you made may not be saved.

m Cancel
N

Menu Name | Main Site

Remember to save your changes before exiting the Menus screen.

Show/Hide Menu Fields

Some menu elements will NOT display in the Edit Menus section unless you add specific
plugins or functions to your site that support custom menu features.

Other elements, however, are initially hidden by default.

For example, you can add links to posts, and even tag pages to your menus. If you don’t see
these listed on your menu screen, do the following to display these:
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Scroll to the top right-hand corner of your Edit Menus screen and click on the Screen
Options tab.

Howdy, Bob Writer !

changes!

AN

the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.

Click the Screen Options tab to view additional Menu Screen options.

In the Screen elements section, tick the checkboxes next to any elements that you would
like to display.

Screen elements

Some screen elements can be shown or hidden by using the checkboxes. They can be expanded and collapsed by
clickling on their headings, and arranged by dragging their headings or by clicking on the up and down arrows.

|v/| Pages || Posts [¥/| Custom Links [v/] Categories Tags (] Formats
Show advanced menu properties

() Link Target ) Title Attribute () CSS Classes ) Link Relationship (XFN) C Description

Screen Options 4

MenUS ‘ Manage with Live Preview

Edit Menus Manage Locations

Show or hide screen elements by enabling or disabling checkboxes.

The item will now appear on the Add menu items section.
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#A My WordPress Site i 4+ New

@ Dashboard Menus ‘ Manage with Live Preview

A Posts Edit Menus Manage Locations
O3 Media

| | Pages Edit your menu below, or create a new menu. Don’t forget to save your changes!

’ Comments

Add menu items Menu structure

XY Appearance
Themes Pages M Menu Name | MAIN
Customize

Posts v . .
Widgets Drag the items into the order
Menus Custom Links v
Tibemr e (S e Summer Recipes

Categories v
& Plugins
- g Salads

Tags v

& Users

Display menu items like tags on your Menus screen by enabling the option in the Screen Options tab.

In the Add menu items section of certain link types (e.g. Pages and Posts), you can choose
to view only your most recent items, view all items, or search for specific items (just type a
word into the search field and WordPress will automatically search and return matching
results).
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Add menu items

Pages A
Most Recent  View All
[ volupta‘ X ]

) Voluptatem occaecati et sapiente
(] Voluptatem non in tenetur

() Voluptatem et voluptatem
doloremque pariatur commodi

() Voluptas ut eum maxime neque

sunt

-

(] Select All Add to Menu

Menu structure

Menu Name | Main Site

Drag the items into the order you prefer. Click the arrow on

About Us

Menu Settings

Auto add pages

Display location

) Automatically add new top-Ig

() Primary
) Top Menu

(] Social Links Menu

Use the Search tab to quickly find menu items like Posts and Pages.

With other link types (e.g. categories and tags), you will see slightly different options (e.g.

Most Used).
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Add menu items Menu structure

Pages v Menu Name | Blog
Posts v . ) )
Drag the items into the order you prefer. Click the arrow o
Custom Links v
About Us
Categories A

Free Report

Most Used | View All  Search

— Videos Cust
|__J Shipping

I:I Sales

— . Training q
|| Marketing

I:I Clients

() Training

(] Operations Menu Settings

() Management Auto add pages () Automatically add new top-
(] Finance <

— Display location (] Navigation Menu (Currently s¢

(] select All Add to Menu

Menu item panels like categories and tags display Most Used tabs.

Delete Menu

Some items have no additional inline options (e.g. Custom Links).
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Add menu items Menu structure
Pages v Menu Name | Blog
Posts v . . )
Drag the items into the order you prefer. Click the arrow on

Custom Links A

About Us

https:

URL ‘ ps:// ‘ Free Report
Link Text ‘ ‘

Videos Custo|

Add to Menu

Training Ca

Categories v

Custom links panel.

To add multiple items to your menu structure select multiple checkboxes and click on the
Add to Menu button.
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Add menu items Menu structure

Pages v Menu Name | Main Site

Posts A . ] )
Drag the items into the order you prefer. Click the arrow of

Most Recent =~ View All  Search

About Us
(v Lorem [psum
() Recusandae magni rerum odit
earum perspiciatis Menu Settings
\v) Eveniet maxime harum neque Auto add pages O Automatically add new top-|
| J Accusantium vel at reiciendis ) . _
) Display location [ | Primary
modi —
, . | ) Top Menu
Accusantium provident

I:I Social Links Menu
cupiditate officiis dolorum -

(] Select All Add to Menu ‘ Delete Menu

Select and add multiple items to your menu.

Or, add all the items in a list by clicking the Select All link then the Add to Menu button.
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Add menu items Menu structure
Pages v Menu Name | Main Site
Posts v . . )
Drag the items into the order you prefer. Click the arrow of
Custom Links v
About Us
Categories A
Most Used ~ View All  Search Menu Settings
) Shipping Auto add pages () Automatically add new top-|
|2| Sales Display location |:| Primary
|v] Marketing L) Top Menu
(V| Clients |_J Social Links Menu
(v Training
(v| Operations Delete Menu
(v) Management
@ Finance -
@Select Al Add to Menu

Tick the Select All checkbox to select and add all menu items to your menu.

You can also add links to external URLs to your menu, using the Custom Links panel.
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Add menu items Menu structure

Pages v Menu Name | Main Site
Posts v . . )
Drag the items into the order you prefer. Click the arrow of
Custom Links =
About Us
URL ‘ https://example.com ‘

Link Text ‘ Free Report ‘ Menu Settings

Auto add pages ) Automatically add new top-|
Add to Menu . . .
Display location || Primary
() Top Menu
Categories v () Social Links Menu

Add links to external URLs to your menus using the Custom Links panel.

You can easily identify custom links in your menu structure, as the menu will display a
Custom Link tag.

Add menu items Menu structure
Pages M Menu Name | MAIN
Posts v ) . ) )
Drag the items into the order you prefer. Click the arrow on the right of the
Custom Links v
Summer Recipes Classic editor ¥
Categories v
Salads Classic editor ¥
Tags v
Winter Recipes Classic editor ¥
Recipe Collections Block editor ¥
Blog Classic editor ¥
Free Report

Custom link menu item.
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Note too that if you're using a single editor only (e.g. the Block editor), menus simply display
their link type (e.g. Post or Page).

Menu structure

Menu Name | Main Site

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuratio

Home Post ¥
About Us Page ¥
Blog Page V¥
Contact Us Page ¥

The WordPress menu editor lets you quickly see which links on your menus are Posts or Pages.

If, however, you are using both the WordPress classic editor and the block editor to create
posts and pages, WordPress will tag these in the menu item descriptors.
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Add menu items

Pages

Posts

Custom Links

Categories

Tags

Menu structure

Menu Name | MAIN

Drag the items into the order you prefer. Click the arrow on the right of the

Summer Recipes

Salads

Winter Recipes

Recipe Collections

Blog

Free Report

Classic editor

Classic editor

Classic editor

Block editor

Classic editor

Custom Link

The menu editor also lets you view menu items created using the WordPress block or classic editors.

Editing Menu Items

After adding items to your menu, you can further modify and customize these.

Expand Or Collapse Menu Items

As mentioned earlier, you can expand or collapse a menu item by clicking on the little
triangle on the right-hand corner of the title bar.
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Menu structure

Menu Name | Main Site

Drag the items into the order you prefer.

Click the arrow on the right of the item to reveal additional configuratid

About Us Pag@
Blog Page ¥
Contact Us Page ¥

Click the triangle icon to view additional settings for your menu items.

Open Navigation Menu Links In A New Browser Tab

Opening navigation menu links in a new browser tab means allows visitors to stay on the

page after closing the tab.

By default, WordPress hides the option to open navigation menu links in a new tab to

prevent cluttering up your menu item panel.

If you want a menu item to open on a new tab when visitors click on the menu link, do the

following:

First, expand the menu item.
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Menu structure

Menu Name | Main Site

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuratio

About Us Page 4

Navigation Label

About Us

Move Down one

Original: About Us

Remove | Cancel

Blog Page ¥

Contact Us Page V¥

Expanded menu item.

If you can’t see the Open link in a new tab field below the Navigation Label field, open the
Screen Options tab and make sure that the Link Target checkbox is selected in the Show
advanced menu properties section.

Screen elements

Some screen elements can be shown or hidden by using the checkboxes. They can be expanded and collapsed by
clickling on their headings, and arranged by dragging their headings or by clicking on the up and down arrows.

|¥] Pages ¥ Posts [v¥] Custom Links [+ Categories Tags

Show advanced menu properties

Link Target
U

_J Title Attribute [ ] CSS Classes (] Link Relationship (XFN) [ ] Description

Screen Options 4

Men us ‘ Manage with Live Preview

Edit Menus Manage Locations

Enable the Show advanced menu properties — Link Target checkbox in the Screen Options tab.
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You should now see the Open link in a new tab option. Tick this checkbox to open the link

in a new tab when visitors click on the menu link.

Menu structure

Menu Name | Main Site

About Us Page 4

Navigation Label

‘ About Us

Open link in a new tab

Move Down one
Original: About Us

Remove | Cancel

Blog Page ¥

Contact Us Page ¥

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configurati

Enable the checkbox to open the menu link in a new tab

Remember to save your changes when done to update your menu settings.

Advanced Menu Properties

Advanced menu properties are mostly used by web developers and WordPress theme
designers to further enhance, style, and customize menu options.

Your theme must support advanced menu properties for these options to work.

The screenshot below shows an item with all the advanced options displayed (you can
enable these options in the Screen Options tab):
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1. Title Attribute

2. CSS Classes (optional)
3. Link Relationship (XFN)
4. Description

Menu structure

Menu Name | Main Site

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.

About Us Page &

Navigation Label

| About Us ‘

Title Attribute

| O]

(v) Open link in a new tab

CSS Classes (optional Link Relationship (XFN) _

) —
| (2)! 3)
Description

e

The description will be displayed in the menu if the current theme

supports it.

Move Down one

Original: About Us

Remove | Cancel

Advanced menu properties.
Let’s take a brief look at each of these properties.

Title Attribute: This field specifies the Alternative (‘Alt’) text for the menu item. This text
displays when a visitor hovers over a menu item.

For example, if you add the following line into the Title Attribute field and then save your
menu...
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Menu structure

Menu Name | Main Site

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.

About Us Page &

Navigation Label

[ About Us ]

Title Attribute

[ Learn all about our company. ]

Open linkin a new tab

5SS Classes (optional) Link Relationship (XFN)

| I |

Description

)

Let's add a title attribute to this menu item.

Here is what your visitors will see if they hover over the menu link...

Blog Contact Us

Learn all about our company.

Title Attribute Lorem Ipsum

The title attribute displays like a tooltip when visitors hover over menu items.

CSS Classes: This allows you to style your links using CSS (Cascading Style Sheets). After
adding a CSS class to a menu link, you can then target the classes you have assigned from
within your stylesheet. Note: This requires knowledge of CSS.
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Link relationship (XFN): XFN (XHTML Friends Network) is a simple way to represent the
relationships you share with the owners or authors of other websites using links.

This allows certain programs such as search engines and specialized services to understand
and display the relationships you share with other people, such as friends, professional
contacts, etc.

For more information, go here: XEN

Description: This field can be used to add a short description to a menu label.

MY WEBSITE Qﬁoorg al'.rjeS gtroliest news g::':ftﬁﬂus ES:Z:m stuff
ANy A

\/ Tl ;{.'

Menu descriptions. |

Lorem Ipsum Q, Type Search Term ...

Adding short menu descriptions can help users understand your menu items better.

You can also give your menu label a custom name that is different from the name of your
original page name.
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Menu structure

Menu Name | Main Site

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configurati

Our Story Page 4

Navigation Label /
‘ Our Story - ‘

|2| Open link in a new tab

Move Down one

Original: About Us e Uriginal page name

Remove | Cancel

Customize the label of your menu items.

Reordering Menus

The WordPress menu editor lets you easily reorder items on your menus.

To rearrange menu items, first, make sure you have added some items to your menu.

Add menu items Menu structure

Pages - Menu Name | Main Site

Most Recent  View All  Search Drag the items into the order you prefer. Click the arrow on the right of the item to
¥| Contact Us
About Us Page ¥
v Blog
v| About Us

| Dolor nulla molestiae voluptate
Menu Settings

occaecati

| Eaque in modi delectus et Auto add pages Automatically add new top-level pages to this menu

luptat : i ot
voluptatem Display location | Navigation Menu
| lusto a molestiae quia

Add to Menu

Y,

| Select All Delete Menu

Make sure to add some items to your menus.
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After adding menu items, notice that “Move” options will display in your item’s details section,
allowing you to move the position of your item on the menu bar relative to other menu items
(e.g. move up, move down, move to the top, nest under the item shown above, etc.).

B|Og Page F Y

Navigation Label

Blog

() Open link in a new tab

Move Up one Down one Under Our Story To the top

Original: Blog

Remove | Cancel

Contact Us Page ¥

Shop Page ¥

Click on the links to reposition items on your menus.

To rearrange your menu items, you can either click on a “Move” option or click the title bar of
an item, hold, then drag and drop it into another position.
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Blog

Our Story

Page ¥

Page A

Navigation Label

Our Story

Izl Open link in a new tab

Move Up one Down one Under Blog To the top

QOriginal: About Us

Remove | Cancel

i

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configurati

Use these to rearrange
the order of menu items

Shop /
Contact Us

&

Page

v

Clicking on the Move links or use drag and drop to reorder your menu items

You can use a combination of both methods to get your menu items ordered exactly how you

would like them to display.
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Menu structure

Menu Name | Blog

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configurati

About Us

Free Report

Videos

Training

Sales

Clients

Operations

Reorder menu items quickly using Move links and drag and drop.
How you order menu items in the menu editor is how your visitors will see them.

For example, here is a screenshot of a menu placed below the theme header, with items

displayed in a certain order...

Post

Custom Link

Lats
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About Us

Contact Us

Free Report

Let’s reorder these menu links...

If we now rearrange the order of menu items to look like this...

Menu structure

Menu Name | Main Site

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configurati

Free Report <%> Post ¥
About Us Page ¥
Contact Us Page ¥
Shop Page ¥
Blog Page ¥

\ Drag and drop

to reorder menu

Drag and drop items to reorder this menu.

The reordered menu links will automatically display to visitors as you have arranged them in

the menu editor.
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Free Report Shop Blog About Us Contact Us

Reordered menu links.

You can also create nested menus using drag-and-drop by shifting their position away from
the left margin.

You can nest menu items multiple levels deep.

Shop Page ¥ . .
Nest menu items using
drag and drop
Training Category ¥ /
Clients sub item Category ¥
Sales sub item Category V¥
Marketing sub item Category ¥
Management sub item Category V¥
Finance sub item Category ¥
Operations sub item Category V¥
Shipping sub item Category ¥
BIOg Page v

Nest menu items using drag and drop.
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Here is an example of the resulting nested menu configuration created in the previous
screenshot.

P
Free Report Training About Us Contact Us N es‘[ed menus Q

4  Management Finance Operations Shipping
]

WordPress lets you create deeply nested menus.

Note: menu styles are controlled by the styling options in your theme and will display
differently depending on the WordPress theme installed on your site.

Here are some examples of using different themes with the same menu:

Example #1...

Free Report About Us Videos

Sales
¥

Training )Ort

Clients gorized & Tim Wordsmith &

Operations

WordPress Theme — Twenty Thirteen.

Example #2...
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Free Report AboutUs Videos -

Training

Clients

Operations

WordPress Theme — Twenty Twenty-One.

Example #3...

Free Report About Us

Sales

Training

Clients

Operations

WordPress Theme — Auwril.

Example #4...
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FREE REPORT

ABOUT US

VIDEOS

Training

Clients

Operations

WordPress Theme — Zubin Music.

If you need help finding themes for your site, see this tutorial: Where To Find WordPress
Themes

Menu Settings

The Menu Settings section lets you automatically add pages to menus depending on the
options you choose:

o Auto Add Pages: Automatically add new top-level pages to this menu. When you
check this box, every new page you create on your site will be automatically added to
the selected menu. Note: Use this option with caution because your menu will change if
you use this feature.

¢ Display location: Enable or disable the locations where you would like the selected
menu to appear on your site. Options displayed in this section depend on your currently
active theme.
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Menu Settings

Auto add pages (v) Automatically add new top-level pages to this menu
Display location () Primary
(v] Top Menu

() Social Links Menu

Configure menu settings in the Edit Menus section.

Most WordPress themes support custom menus.

e If your current theme supports custom menus, you will be able to add your new menu
to one of the Display locations.

e If your current theme does not support custom menus, you will need to add your new
menu via the Custom Menu widget.

Manage Locations

For menus to display on your site, you will need to assign your menus to a location on your
theme (e.g. header, footer, sidebar, etc.).

Some WordPress themes provide only one menu location, even if you have created multiple
custom menus.
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Menus ‘ Manage with Live Preview

Edit Menus Manage Locations

Theme Location

Navigation Menu

Save Changes

Assigned Menu

Main Site

— Select a Menu —
Blog

Main Site
Membership
Partners
Resources
Services

Your theme supports one menu. Select which menu you would like to use.

Edit | Use new menu

This theme supports only one menu location.

This theme supports two menu locations...

Menus ‘ Manage with Live Preview ‘

Edit Menus

Theme Location

Primary menu

Secondary menu

Save Changes

Manage Locations

Your theme supports 2 menus. Select which menu appears in each location.

Assigned Menu

‘ — Select a Menu — v ‘ Use new menu

‘ — Select a Menu — v ‘ Use new menu

This theme supports two menus.

And this one has three menu locations...
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MenUS ‘ Manage with Live Preview ‘

Manage Locations

Your theme supports 3 menus. Select which menu appears in each location.

Edit Menus

Theme Location Assigned Menu

Primary — Select a Menu — v | Use new menu
Top Menu — Select a Menu — v | Use new menu
Social Links Menu — Select a Menu — v | Use new menu

Save Changes

This theme supports three menus.

Some themes support multiple menu locations, and some themes support only one menu. It
all depends on your theme.

To assign an existing menu to a location on your theme, choose one of the menus you have
created from the dropdown menus in the Assigned Menu column.
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Menus ‘ Manage with Live Preview

Edit Menus

Theme Location

Primary
Top Menu

Social Links Menu

Save Changes

Manage Locations

Assigned Menu

— Select a Menu — Vv

— Select a Menu — v

— Select a Menu — v

— Select a Menu —
Blog

Main Site
Membership

Partners
Resources A
Services

Your theme supports 3 menus. Select which menu appears in each location.

Use new menu

Use new menu

Use new menu

Select a menu for each of your theme’s Assigned Menu locations.

If your theme supports multiple menus, repeat the above process to assign menus to all

menu locations.

Click on the Save Changes button when done to save your menu configuration.
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MenUS ‘ Manage with Live Preview

Edit Menus Manage Locations

Your theme supports 3 menus. Select which menu appears in each location.

Theme Location Assigned Menu

Primary Main Site v | Use new menu
Top Menu Membership Vv | Use new menu
Social Links Menu Resources v | Use new menu

—
‘ Save Changes '
]

Save your changes.

Your menu locations will now be updated.

MenUS ‘ Manage with Live Preview

Menu locations updated.

Your menu locations are now updated.

Make sure to visit your site to check that the custom menu you have created is displaying
correctly in the assigned location of your theme.
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Free Report Shop Training Blog About Us Contact Us

Clients

port

Marketing categorized & Tim Wordsmith ¢ Edit

Management

Finance

Operations

Check your menu to make sure everything is working as you intended.

Remove Menu Iltems

To remove an item from your menu, expand the item and click on the Remove link.

Management sub item Category 4

Navigation Label

Management

I:I Open link in a new tab

Move Up one Down one Out from under Training
Under Marketing

Original: Management

Remo [Xancel

)

Click the Remove link to remove an item from a custom menu.
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You can also delete multiple items from your menu.

Free Report Post *
ShDP ‘age v
Training Category ¥
Clients sub item Category ¥
Sales sub item Calegory @
Marketing sub item Category ¥
Management sub iterm Category ¥
Finance sub item Cateqory ¥
Operations sub item Category ¥
Shipping sub ifem Category ¥
Blrm Pane

Click the Remove link to remove items from your menu.

Delete Menus

To delete the menu itself, load the menu in the Edit Menus screen. Make sure that you have
selected the right menu (especially if you have multiple menus), then scroll down to the
bottom of the page and click on the Delete Menu link.
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Menu structure
Menu Name | Partners
Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.

Partner Applications Page ¥

Menu Settings
Auto add pages Automatically add new top-level pages to this menu

Display location Navigation Menu (Currently set to: Main Site)

Delete Menu

Click the Delete Menu link to delete the selected menu from your site.

You will be asked to confirm the deletion. Click OK to proceed or Cancel to escape.

e e o _

You are about to permanently delete this menu.
‘Cancel' to stop, "OK' to delste.

Manage Locations
| Cancel

edit: | Partners v ‘ ‘ Select ‘ or create a new menu. Don't forget to save your changes!

ms Menu structure

Menu Name | Partners

Click OK to permanently delete the menu or Cancel to abort.

The selected menu will be deleted.

MenUS ‘ Manage with Live Preview

I The menu has been successfully deleted.

Your menu has been successfully deleted.
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Manage With Live Preview

Use the Manage with Live Preview feature to view any changes made to your menus
before permanently saving these.

M en ‘ Managen\i\rith Live Preview ‘
O

Edit Menus Manage Locations

Click the Manage with Live Preview button to view your changes without saving and making them live.

This will bring up the Theme Customizer screen and Live Preview feature.

u

L4

Free Report

rrrrrrrr

Lorem Ipsum

* & fula

Weloomd 10 WondPriss 5 i o Tiest posd. B or deleie it, This slar wiitieg!

Preview your menu changes in the Theme Customizer screen.

If you need help using this feature, see this tutorial: How To Use The WordPress Theme
Customizer

Using Custom Menus With Widgets

Custom menus can be added to your sidebar and other menu locations using widgets.

To learn how to add menus to your site using widgets, see this tutorial: How To Use Widgets
—Part 3

Additional Information

There are many plugins you can use to enhance your WordPress menus.
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You can search for WordPress menu plugins inside your WordPress dashboard (Plugins >
Add New), or the WordPress Free Plugin Directory.

Add Plugins | upiesd phugin |

Search Results

Max Mega Menu

an ex

Last Updated: 2 weeks ago

+ Compatible with your vers

Sticky Menu, Sticky Header
{or anything!) on Scroll

Lisst Upsdated:

Active Installations + Compatible with your version o

Menu Image, lcons made
easy

Active Installatiens

WP Mobile Menu - The

Mebile-Friendly i -
Responsive Menu ) - (

Responsive Menu - Create natall New A
Mabile-Friendly Menu

Last Updated: 1

+ Compatibsle with your verson

Elementor Website Builder

ve Installations + Compatible with your version of W

Elements kit Elementor
addens (Header & Footer
Builder, Mega Menu
Builder, Layout Library)

Admin Menu Editor

Last Updated: 1 »

WooCommerce Menu Cart

Search the WordPress directory for thousands of menu-enhancing plugins.

Congratulations! Now you know how to create and use custom navigation menus in
WordPress.
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¥ PAppearance

Themes
Customize
WwWidgets
Menus
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Theme €4

Me nus 'il___' T

May At Lve oo
____:Eg_;r_: With Live Pray iew |
—— -1V Previey |

Editm
e
nus Manage Locations

m

St your menu below

Add menu items
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ditor
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— ad mag™ fugh
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V& your changes:

el

Menu structure
Menu Mame | MAIN

Cirag the items inio e

Blog

Add custom navigation menus to your WordPress site.
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