How To Use WordPress Widgets — Part 2

£ wptrainingmanual.com/wordpress-tutorials/use-widgets-2

June 12, 2020

How To Use
Widgets

WordPress Training

In part 2 of this tutorial series on using widgets, you will learn how to add commonly used
widgets to your sidebar, header, or footer.

This tutorial covers:

For additional tutorials, go here:

Default Widgets

As explained in Part 1, WordPress includes many default widgets.
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These widgets allow you to add useful functions and features to widgetized areas of your site
like displaying a search box, archives, calendar, RSS feed, categories, tags, pages, latest

posts, latest comments, custom menus, etc.
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Add useful functions to your site using widgets.

The block-based widget editor provides great flexibility, as it allows you to add any type of

block available to your widget areas.

2/62



Widgets

widgeﬂ X
Sidebar
] g
Search
Widget Area Calendar Page List
Title:
A\ © [/]
RSS Tag Cloud Shortcode
oo
= oo Fme Recent Comments
Archives Categories Custom HTML
Title:
Latest Latest Posts Social Icons
Comments Number of comments to show: | 5

Block-based widget editor.

In this tutorial, we will use the Classic Widgets editor and refer to the related blocks you can
use to add the same functionality.

Commonly Used WordPress Widgets

We’'ll add the following widgets to a site:

¢ A text box containing some text.

* A clickable image linking visitors to your contact page.
e A post categories section with a drop-down menu.

e A section to display your latest posts.

o A section to display your latest post comments.

o Alist of your site’s pages.

e A custom menu widget with links to useful resources.
e Avideo.

e An audio file.
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o Alist of clickable tags using a tag cloud.
¢ Post archives.

To access the Widgets screen, go to Appearance > Widgets.

Themes

Plugins Customize

Users

Menus

Tools _
Theme Editor

Settings

QO cola pse menu

Go to Widgets.

This will bring up the Widgets screen on your browser.

) @ MyWordPressSite W + New Howdy, Editor Il

@ L Wldge‘ts Manage with Live Preview
f Posts - -
Available Widgets Right Sidebar . Footer Widget 3
O Media e , clickon it. T .
widget and delet ck. Search v
I Pages Footer Widget 4
Comments i v i
¥ Commen Archives Audio Recent Posts .
Footer Widget 5
# Appearance g
Recent Comments
Calendar v Categories v Footer Bar
Left Sidebar
Top Bar
Custom HTML v Gallery v Header N
Widgets
K Plugins S S Footer Widget 1
. Image ¥ Meta X
-
: Footer Widget 2 v
y g
B settings
o Mavigation Menu v Pages v

Classic Widgets screen.

If your site uses the block-based Widgets editor, your screen will look like the screenshot
below.
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Block-based Widgets screen.

Let’s start adding some widgets.

Add Text

You can add text to a sidebar, header, or footer area using the Text widget.

Select the Text widget from the Available Widgets section and either drag and drop it into a
widget area or click to select and add it to a location.
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Arbitrary Text;
]
Left Sidebar

Header

Footer Widget 1

Footer Widget 2

Footer Widget 3

Footer Widget 4

Footer Widget 5

Text widget.

The text widget has rich text editing capabilities.
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1. Add a numbered list
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The Text widget has a rich text editor.

You can quickly and easily format text using bold and italics, create bullet or numbered lists
and insert links into your text.
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Text Widget
iendis modi

lasi reiciendis tenetur
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N neque minima ea dicta
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LOREM IPSUM
Add bold text

Add italicized text

« Add abulleted list

1. Add a numbered list
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Search ...

Format text easily with the text widget.

You can add just about anything you want using a text widget, especially when using the Text

tab or the Insert Media button.

For example, you can add:

» Single lines, sentences, paragraphs, or snippets of text
o« Comments, notices, quotes, event announcements

o Email and contact details

o Lists

e Tips

e Images, videos, and other media
e Forms

* Messages

e And more!
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Paste HTML into the Text tab.

If adding scripts or HTML-formatted content, we recommend using the Custom HTML

widget instead.
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Custom HTML widget.

If you are using the block-based Widgets editor, there are several blocks you can choose
from, including:

Widgets “a =

Sidebar

‘ﬂzzv

I|I
(vs)
0
<

Add text here..

Add text to a Sidebar widget area using a Paragraph block.
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Add A Clickable Image

Let's add a clickable image so visitors can contact you for help and support.

Make sure you have:

1. Created or sourced your image.
2. Uploaded this image to your site’s server or cloud storage location.
3. Created a destination page to link the image to (e.g. a ‘Contact Us’ page)

If you need help with these steps, see the tutorials below:

Here’s the image we will use for this example...

Need Help?

Let’'s add this image to our sidebar and link it to our Contact Us page.

We'll set up the clickable image to display at the top of the sidebar like in the screenshot
shown below.
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My WordPress Site

gline Goes Here

Clickable

Image \
The Sweet Tooth Co

Yearly Sales Report

Croissant cookie biscuit muffin. Caramels soufflé

liquorice chocolate bar danish lollipop. Icing fruitcake
dessert macaroon tootsie roll jujubes. Donut bear claw
powder brownie dessert. Donut pastry sweet roll candy

candy canes tootsie roll dessert. Sweet roll toffee jelly-
o cupcake, Carrot cake jelly oat cake topping wafer. Nothin’ But The Sweet

Recipes ~ Salads Blog

GET SUPPORT

Need Help?

~

S
(- M -

Click Here

il

Our sidebar image widget.

Step 1 - Upload your image.

Upload the image to your server and write down the URL pointing to your server’s image

location.

For example:

http://www.yourdomain.com/images/support.png
You will need this information in Step 3.

Step 2 — Add your destination page.

For visitors to go to your contact page when they click on the image, you should already
have created a contact page, or an existing destination page (e.g. a helpdesk).

We will link your image to this URL in Step 3.
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File Edit Format WView Help

) *Untitled - Notepad - m| X
https://www.mysite.com/contact-us

\

Your Contact Page URL

Your Contact Page URL.
Step 3 - Link your image to your destination page.

If you’re not a technically minded person, don’t worry...this sounds more technical than it
really is.

In simple terms, we need to add an instruction for our site to link our image with our
destination URL (e.g. Contact page).

There are a couple of ways to do this:

1. Use an Image widget (easiest method)

2. Use a Text widget (you just need to add the linking instructions in HTML format. Note:

you could also use the Custom HTML widget.)

Let’s go through both methods.

Use An Image Widget

In the Widgets screen, select and add an image widget to the sidebar area.

Image ®

Displays an image.

Footer Widget Area

Shop Sidebar

Right Offcanvas Sidebar

B oo

ol

Select the Image widget and click on the Add Widget button to add the widget to your sidebar.

After adding the Image widget to your sidebar area, expand the widget and click on the Add
Image link.
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Sidebar 4 Shop Sidebar v

Image A

Right Offcanvas Sidebar v

Title:

Add Image

U

Delete | Done

Footer Widget Area v

Click on the Add Image link.

Select the image from your Media Library (either upload it or use the Insert from URL
feature) and click on the Add to Widget button.

Actions Add Image

Add Image Upload files  Media Library

Filter media
- ATTACHMENT DETAILS
Insert from URL
Meed Help? supportpng
- rch 26, 202
- .
[ Y

Click Here

Add to Widget
) o

Select your image.
Complete the following steps:

e Add a title to your widget (e.g. “Get Support”),
 Insert the URL to your contact page (see Step #2)
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¢ Click the Save button when done.

Sidebar - Shop Sidebar v
Image -
Right Offcanvas Sidebar v
Title:

‘ Get Support

Click Here

‘ Edit Image | | Replace Image ‘

Link to:

‘ https://www.mysite.com/contact-us ‘

Delete %

You’re almost done...

Finally, preview and test the clickable image on your site to make sure it works and sends
visitors to the correct destination URL.
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GET SUPPORT

i ok, pet food in Lond Need Help?
+ In Tokyo, pet food In London, A

Y

Click Here

| you find in your neighborhood?

Congratulations! You have added a clickable image to your sidebar.

If you want to link your image to an external URL or replace your clickable image, use the
‘Edit Image’ or ‘Replace Image’ buttons.
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Sidebar 2 Content Bottom 2

Add widgets here to appear in your sidebar.

Image E

Title:

‘ Get Support ‘

Need Help?

Click Here

‘ Edit Image ‘ ‘ Replace Image ‘

Link to:

‘ https://mywp.site/contact-page/ ‘

Delete

You can easily edit or replace your clickable image.

To learn more about using these image functions, see this tutorial: How To Add And Format

Images In WordPress

If you are using the block-based Widgets editor, see this tutorial: Image block

Use A Text Widget

As stated earlier, we recommend using the Custom HTML widget for adding HTML code.

For this example, however, we'll stick with the Text widget as it will help you understand the

basic concept.

Also, if you plan to add a clickable image using a text widget, we recommend writing the

instruction code for adding a clickable image in a plain text file.

We'll then copy and paste the code into the text widget.

17/62


https://wptrainingmanual.com/wordpress-tutorials/add-format-images/
https://wptrainingmanual.com/wordpress-tutorials/image-block/

Your code should look something like this...

7 *Untitled - Notepad — O XK
File Edit Format View Help

<center><a href="https://yourdomain.com/contact-us"
target="_blank" rel="noopener"><img class="wp-image-4856 size-full
aligncenter" src="https://yoursite.com/wp-

content/uploads/2021/03/support.png" alt="Contact Us For Support"
/></a></center>

Notes:

e Replace https://yourdomain.com/contact-us in the above code with the URL of
your contact page location.

» Replace the above image URL with the URL of your server’s image location.

o Test your clickable image URLs (e.g. your contact page) to make sure you have the
correct URLs, or your clickable image won’t work.

The image below shows the sections that need to be replaced with your contact page and
image URL details.

7 *Untitled - Notepad — O XK
File Edit Format View Help

<center><a href="https://yourdomain.com/contact-us"
target="_blank" rel="noopener"><img class="wp-image-4856 size-full
aligncenter" src="https://yoursite.com/wp-

content/uploads/2021/03/support.png” alt="Contact Us For Support"
/></a></center>

Replace the highlighted sections with your actual details.
Replace the above URLs and copy all this code to your clipboard.

If you need help understanding HTML code, see this tutorial: A Basic Guide to HTML

Also, see the “Tips” section of this tutorial for additional information and shortcuts to creating
HTML code you can add to widgets.

With the code copied to your clipboard, go back to your Widgets screen.

Let’'s add a Text widget to the sidebar location where you want your clickable image to
appear.
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In the Available Widgets area, select the Text widget.

» Appearance RSS v Search .
Themes Entries from any RSS or Atom A search form for your site.
Customize feed.

Widgets

Tag Cloud v

Menus

Yzl A cloud of your most used tags.

Text widget.

Select Sidebar and click the ‘Add Widget’ button or drag the widget to the Active Widgets
section and release it at the top of the Sidebar widget area.

Wldgets [ Manage with Live Preview

Available Widgets Sidebar A

To activate a widget drag it to a sidebar or click on it. To deactivate a
widget and delete its settings, drag it back.

idgets here to appear In yousidebe

dw

oo

Text
Archives v Audio v
A monthly archive of your site's Displays an audio player. Search: Search This Site v
Posts.
Calendar v Categories - Calendar: Events Schedule v

Add the Text widget to the top of the Sidebar widget area.
Next, let’'s configure the text widget’s settings.

Click on the Text widget title bar to expand the widget. We’'ll paste the code with the graphic
image and link to your contact page from your clipboard into the text widget’s content area.

Make sure you have the Text tab selected.
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v Categories ‘ q; Add media ‘ Visual @
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our site’s posts. A list or dropdow E]E]@
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categories.
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code. Displays an imag

Paste HTML code
v Meta into Text tab

hge. Login, RSS, 8 Wc

links.

3
enu v Pages
Delete | Done

n menu to your A list of your site]

Paste the HTML code from your clipboard into the Text tab content area.

Do the following:

1. Add a title to your widget if you want (e.g. “Need Help?”, “Get Support”, etc.) — optional.
2. Paste the code with your links into the Text tab’s content area.
3. Click the Save button when done.
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dgets Sidebar A

get drag it to a sidebar or click on it. To deactivate a Add widgets here to appear in your sidebar.
te its settings, drag it back.

Text A
v Audio

ive of your site's Displays an audic Title:
‘ Get Support = (j:)

v Categories ‘ Q3 Add media ‘ Visual  Text
our site’s posts. A list or dropdow E]E]@
categories.

<center><a href="https://yourdomain.com/contact-us"
target="_blank" rel="noopener"><img class="wp-image-

L v Gallery
4856 size-full aligncenter"

src="https://yoursite.com/wp-
content/uploads/2821/83/support.png" alt="Contact Us
For Support" /»</a></center>

v Meta \
Rge. Login, RSS, 8 Wc
links.

lenu v Pages

Delete @
_
bn menu to your A list of your site

HTML code for clickable image added to a Text widget.

| code. Displays an imag

The last step is to visit your site, refresh your browser, and make sure everything’s working
ok.

If all links have been added correctly, clicking on the image in your sidebar should take you
to the correct destination.
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The Sweet Tooth Co

GET SUPPORT

Yearly Sales Report
Need Help?

Croissant cookie biscuit muffin. Caramels soufflé A ﬁl
liquorice chocolate bar danish lollipop. Icing . T
fruitcake dessert macaroon tootsie roll jujubes. - =
Donut bear claw powder brownie dessert. Donut ‘ . |I ‘ : .I
pastry sweet roll candy candy canes tootsie roll Click Here
dessert. Sweet roll toffee jelly-o cupcake. Carrot  Nothin® But The Sweet
cake jelly oat cake topping wafer. Toothl

Ouarter Sales

SEARCH THIS SITE

M $130,667 e

Test your clickable image to make sure it's working correctly.

Useful Tips:

Adding target="_blank" to the destination URL code opens the destination page in a new

window when visitors click on the image (so they don’t leave the page they’re currently
visiting).

| *Untitled - Notepad — O X
File Edit Format View Help

<center><a href="https://yourdomain.com/contact-us"
el =g rel="noopener"><img class="wp-image-4856 size-full
aligncenter" src="https://yoursite.com/wp-

content/uploads/202+03/support.png" alt="Contact Us For Support"
/></a></center>

Open link in a new window

Adding this code opens the destination link in a new window.
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Remove this code if you don’t want the link to open in a new window (i.e. visitors will leave
the page they’re on and go to the destination page.)

Additional Tips:

« If you don’t want your clickable image to be centered in your sidebar, delete the
<center>and </center> tags from the beginning and end of the line of code. The
image will align to its default settings (normally left-aligned).

* You can link the image to any destination URL you like (e.g. any external or external
link, helpdesk or contact form page, support forum, FAQ section, etc.)

e You can also change the destination link anytime by replacing the link in the text
widget’s content.

Now that you know how to set up a text widget containing a clickable support button, let’s
configure a widget to display your Post Categories.

Add A Post Categories Widget

The Categories widget displays on your sidebar by default.

If the Categories widget has already been added to your widget area (normally the sidebar),
all you need to do is position it where you want it to display using drag and drop or by
clicking on the widget’s ‘move’ links.
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Sidebar

Text

G

A

Search

Pages
Recent Posts
Recent Comments
Archiyes

Meta

F Y

Add widgets here to appear in your sidebar.

v

Content Bottom 2

If you can’t see the Categories widget on your active widgets area, use drag and drop or
select and click on the ‘Add Widget’ button to add it to your sidebar (or footer, header, etc.)

Reposition your Categories widgets.

from your Available widgets section.

Set up your Post Categories before adding the Categories widget to display a list of

categories on your site using the widget.

If you need help setting up post categories, see this tutorial: How To Use Post Categories

In WordPress
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Categories

Add New Category

Mame

Bulk actions v

The name is how it appears on your site.

Slug

The “slug” is the URL-friendly version of the name. It is
usually all lowercase and contains only letters, numbers, and
hyphens.
Parent Category

Neone v

Categories, unlike tags, can have a hierarchy. You might have
a Jazz category, and under that have children categories for
Bebop and Big Band. Totally optional.

Description

The description is not prominent by default; however, some

Mame

Coffee

— Coffee Blends

— Coffee Makers

— Coffee Recipes

Fruit

Recipes

— Summer soups

Salads

Apply

Description

23 items

Slug

coffee

coffee-blends

coffee-makers

coffee-recipes

fruit

recipes

summer-soups

salads-2

| Search Categories

1 of 2

»

Count

Post Categories screen.

Configure your Categories widget as follows:

» In Title: leave as is or change the title to something more relevant for your visitors, e.g.

“Choose A Topic” (1)

« If you plan to add many categories, check Display as dropdown (this will display all
your categories in a drop-down menu, significantly reducing the footprint of your
categories widget on your sidebar. If you plan to publish posts under a few categories

only, then leave the Display as dropdown box unchecked. (2)

o Leave all other options unchecked or see the additional notes on configuring the

Categories widget below.

o Click Save to update your settings. (3)

25/62



Sidebar A Content Bottom 2

Add widgets here to appear in your sidebar.

Text v
Categories A
Title:
Choose A Topic D @
(v Display as dropdown e @

() Show post counts
("] Show hierarchy

Delete . @

Configure your Post Categories widget’s settings.

Next, click Visit Site on your admin toolbar or refresh your browser to see how the Categories

widget displays to your visitors.
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Ipop. Icing

> roll jujubes.
lessert. Donut
s tootsie roll
ipcake. Carrot

yramels soufflé

Nothin’ But The Sweet
Tooth!

CHOOSE A TOPIC

Select Category v

Select Category
Bird Care

Bird Toys

Bird Training
Cat Care

Cat Toys

Cat Training
Cats

-

K

Brror quia praesentium

Coffee
Coffee Blends . _
Coffee Makers ' aliquam error nihil

Sales Coffee Recipes | nam iste provident
Dog Care um dignissimos

$130,667 Dog Toys orro
Dog Training

$120,453 grougli eiciendis culpa alias
Recipes

$180,456 Salads

Categories widget displayed using a drop-down menu.
Category Widget Tips:

* Make sure you change the default Uncategorized post category to something that will

be more relevant to your site’s users and visitors.

« If you use nested categories on your site, you may want to check the Show hierarchy
option, otherwise, leave this option as is.

» To display the number of posts published in each category, tick the Show post counts
check box.
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iramels soufflé
pop. Icing

» roll jujubes.
lessert. Donut
's tootsie roll

Ipcake. Carrot  Nothin’ But The Sweet
Tooth!

Sales
$130,667
$120,453

$180,456

CHOOSE A TOPIC

Select Category v
Select Category l
Coffee (11)
Coffee Blends (10)
Coffee Makers (10)
Coffee Recipes (10)
Fruit (1)
Recipes (38)
Summer soups (37)
Salads (7)
Summer Salads (5)
Winter Salads (1)
700 Pets (28)
Birds (6)
Bird Care (5)
Bird Toys (3)
Bird Training (4)
Cats (8)
Cat Care (2)
Cat Toys (3)
Cat Training (3) -

Juia praesentium
uam error nihil

ste provident
enissimos

dis culpa alias

e quo eligendi

Post categories widget with show post counts and show hierarchy options enabled.

If using the block-based Widgets editor, see this tutorial: Categories block

Add A Recent Posts Widget

The Recent Posts widget normally displays on your sidebar by default. All you need to do is

position and configure your widget.

If you can’t see the Recent Posts widget on your active widgets area, use drag and drop or
select and click on the ‘Add Widget’ button to add it to your sidebar (or footer, header, etc.)

from your Available widgets section.
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Sidebar = Content Bottom 2 v
Add widgets here to appear in your sidebar.
Image v
Search v
Categories: Choose A Topic v
.
Content Bottom 1 v

Recent Posts widget.

Click on the Recent Posts widget title bar to expand the widget and configure its settings.

There is not much to configure here. You can add a title if you like, select the number of
posts to display and opt to display post dates.

The default Number of posts to show for this widget is “5”. You can leave this as is or adjust
the number (between 1 and unlimited).

Click the Save button to update your settings.
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Sidebar A Content Bottom 2 v

Add widgets here to appear in your sidebar.

Image v
Search v
Categories: Choose A Topic v
Recent Posts A
Title:

Number of posts to show:

(] Display post date?

Delete %

Adjust the widget’s settings and click Save.

Your latest posts will display to visitors on the sidebar.
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Display Your Search.. n
Latest Posts

i CHOOSE A TOPIC
aramels souffle

ipop. Icing | Select Category v

e roll jujubes.
dessert. Donut

es tootsie roll
RECENT POSTS
upcake. Carrot  Nothin’ But The Sweet
Tooth! » The Sweet Tooth Co
» The World’s Most Desirable Jewelry
Collection
Sales « Another Doggone Year
» My Coffee Blog
$130,667 « Our Sales Have Gone Bananas

Display your latest posts to visitors.

If using the block-based Widgets editor, see this tutorial: Latest Posts block

Add A Recent Comments Widget

If you allow visitors to leave comments on your posts, then you may want to display the
latest comments on your site to visitors using the Recent Comments widget.

The only settings to configure in this widget is the Number of comments to show (default =
3). You can also give it an optional title.
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Sidebar - Content Bottom 2 v

Add widgets here to appear in your sidebar.

Image v
Search v
Categories: Choose A Topic v
Recent Posts v
Recent Comments A
Title:

Number of comments to show:
Delete %

Recent Comments widget.

Your latest post comments will then display to your site’s visitors.
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tootsie roll v

RECENT POSTS
)cake. Carrot  Nothin’ But The Sweet

Tooth! « The Sweet Tooth Co
» The World’s Most Desirable Jewelry
Collection
Sales  Another Doggone Year
« My Coffee Blog
$130,667 « Our Sales Have Gone Bananas
$120,453
$180,456
RECENT COMMENTS
$210,879

« Dr. Casimer Reinger DVM on Recipes For

. Going Nuts And Bananas
Dis play Your Latest « Felton Hansen on Recipes For Going
Post Comments Nuts And Bananas

« Dr. Oda Dicki on Alphabet Soup Recipes

Display the latest post comments on your site.

If using the block-based Widgets editor, see this tutorial: Latest Comments block

Add Page Links

Let’s add a widget to display your site’s main pages on your sidebar.

Select and drag a Pages widget from the Available Widgets section to your sidebar widget.
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Available Widgets

To activate a widget drag it to a sidebar or click on it. To deactivate a
widget and delete its settings, drag it back.

Archives v Audio v

A monthly archive of your site's Displays an audio player.

Posts.

Calendar v Categories v

A calendar of your site's posts. A list or dropdown of

categories.
Custom HTML v Gallery v
Arbitrary HTML code. Displays an image gallery.
Image v Meta

Displays an image. Login, R5S, & WopdPress.org

links.

SR

A list of your site's Pages.

Navigation Menu

Add a navigation menu to your
sidebar.

Sidebar

Add widgets here to appear in your sidebar.

Image
Search
Categories: Choose A Topic

Recent Posts

¢ -

[
A

‘ C;\tent Bottom 1

Add A
<— Pages Widget

Add a Pages widget.

The Pages widget lets you configure the following settings:

 Title: Add a title to display above your links (e.g. “Explore This Site*) (1)

o Sort by: Sort how your pages will display: by title (i.e. alphabetically), by page order, or

by page ID. (2)

o Exclude: Hide selected pages on your sidebar (3).
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Pages A

A

Pages Widget

Title:

| (1 |

Sort by: Sort by:

| Page title @ v ‘ -«——| Page title Iy v
B

Exclude: Page order

| (3) ‘ Page ID

Page IDs, separated by commas.

Delete | Done

Pages widget settings.

Pages display by title in alphabetical order by default. To display pages using another option,
choose a different method from the Sort by: drop-down menu.

To exclude pages from displaying to visitors on your sidebar, enter the Page IDs of all the
pages you would like to exclude into the Exclude field, separated by commas.

Pages A

Title:

‘ Explore This Site ‘

Sort by:

‘ Page title v ‘

Exclude:
xclude Exclude These
\ 31,37,42,58,69,162,241,573,1065 \ - Page IDs

Page 1Ds, separated by commas.

Delete %

Exclude pages by ID.

If you need help finding WordPress post or page IDs, see this tutorial: How To Find Post Or
Page IDs In WordPress
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Click the Save button when finished.

Links to your site’s main pages will now display to visitors on your sidebar.

ramels soufflé
yop. Icing

roll jujubes.
rssert. Donut

| tootsie roll
bcake. Carrot

Sales

$130,667

Nothin’ But The Sweet
Tooth!

IVIy COUIITT DIV

e Qur Sales Have Gone Bananas

EXPLORE THIS SITE

» Blog

» Cart

» Contact Us

» Login

+ Members

» My account

» Password Reset
 Privacy Statement
» Register

« Shop

Your
Pages

Use the Pages widget to display a list of your site’s pages on your sidebar.

You can add multiple Pages widgets to your widgetized areas. This is useful if you want to

display different groups of pages on your site (e.g. “Products”, “Legal Pages” etc.)

If using the block-based Widgets editor, use the Page List block.

g

Page List

Widgets « =

I

Sidebar

\@ssv

About Us
Privacy Policy
Blog

Contact Us

Page List block.
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Add A Custom Menu

Let’'s add a widget to your sidebar that will display a custom menu with links to useful
resources.

Before adding a custom menu widget, make sure that you have already set up and
configured a menu in the Menus section.

Menus | Manage with Live Preview ‘

Edit Menus Manage Locations

Select a menu to edit: | Resources (Primary Menu) v or create a new menu. Don't forget to save your changes!

Add menu items Menu structure
Pages M Menu Name | Resources
Posts v

Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options

Custom Links v
Recipe Book Classic editor ¥
Categories v
Recipes Block editor ¥
Tags v
Summer Recipes sub item Classic editor ¥
Winter Recipes sub item Classic editor ¥
Salads Classic editor ¥
Kitchen Utensils Custom Link v
Delete Menu

Let’s add this menu to the sidebar.

If you need help creating menus, see this tutorial: How To Use Menus in WordPress

Add a Navigation Menu widget to the sidebar widget area using drag and drop or by
selecting the widget in the Available Widgets area and clicking the ‘Add Widget’ button.
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Widgets ‘ Manage with Live Preview NaVigation

Available Widgets

To activate a widget drag it to a sidebar or click on it. To deactivgte a widge\and

delete its settings, drag it back.

Menu
Sidebar

Image: Get Support

Archives s Audio ¥
A monthly archive of your site’s Posts. Displays an audio player. Search
Calendar W Categories ¥

A calendar of your site’s posts.

Custom HTML

Arbitrary HTML code.

Categories: Choose A Topic

A list or dropdown of categories.

Recent Posts

Gallery

Displays an image gallery.

Image v

Recent Comments
Displays an image. Login, RSS, & WordPress.org links.

Archives
Navigation Menu v Pages v
Add a navigation menu to your sidebar. A list of your site’s Pages. Meta

Add widgets here to appear in your sidebar.

In the widget settings, select the menu you would like to display in the sidebar from the

Add a Navigation Menu widget to the sidebar widget area.

Select Menu: drop-down.

Navigation Menu

Sidebar A Content Bottom 2
Add widgets here to appear in your sidebar.
Image: Get Support v
Search v
Categories: Choose A Topic v
.

| Select a menu
Tltle: /
Select Menu: | — Select — v /
I — Select —
Delete | Done Partners

Select a custom menu to display in the widget.
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Give the menu widget a title and click the Save button to update your settings.

Sidebar - Content Bottom 2 v
Add widgets here to appear in your sidebar.

Image: Get Support v

Search v

Categories: Choose A Topic v

Navigation Menu A

Title:

Recommended Resources ‘
Select Menu: | Resources v
Delete %

Add a title to the menu widget and save.

The menu widget will now display to visitors on your sidebar.
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Sales Search ... “

$130,667

$120,453

$180,456 CHOOSE A TOPIC
$210,879 | Select Category v|

RECOMMENDED RESOURCES

Display A
Custom Menu - Recipe Book

« Recipes

Y

» Summer Recipes
« Winter Recipes
« Salads
Kitchen Utensils

awelry Collection
RECENT POSTS

« Fresh Cafe
« The Sweet Tooth Co
« The World's Most Desirable Jewelry

Your custom menu has been added to the sidebar.

If using the block-based Widgets editor, select one of the Navigation blocks to add a menu
with links.
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Widgets =

menu X
Sidebar
5] ® ®
Search
Page List Navigation Navigation
(horizontal) (vertical)
Title:
Menu +
BlGCkS Recent Posts
Navigation blocks.
Add A Video

The WordPress Video Widget lets you add video files to your sidebar from your Media
Library, YouTube, Vimeo, or an external storage location.

To add a video to the sidebar, drag a Video widget to your active widgets area or select the
widget in the Available Widgets section and click the ‘Add Widget’ button.
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Sidebar

Add widgets here to appear in your sidebar.

Search

¢ '

Categories: Choose A Topic

Recent Posts

Recent Comments

Pages: Explore This Site

A

Content Bottom 2

Add a video widget to your sidebar.

Click the ‘Add Video’ button.

Sidebar -

Add widgets here to appear in your sidebar.

Y

Delete | Done

Search v
Video A
Title:

Content Bottom 2

Let’'s add a video.
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Select a video from your media library or add an external video URL and click the ‘Add to

Widget’ button.

If you need help adding videos to WordPress, see this tutorial: How To Add Videos In

WordPress
Actions Add Video X
Add Video Upload files ~ Media Library
Filter media
ATTACHMENT DETAILS
Insert from URL All dates v

Mountain-34608.mp4

Fall-23881.mp4

Earth_Spin_In_Hands-
1.mp4

Earth_Spin_In_Hands-
2.mp4

R

Mountain-34608.mp4
February 21, 2021

5 MB

Length: 0:21

Delete permanently

Title

Caption

Mountain - 34608

T~

‘ Add to Widget '

| __—

Select a video.
In the Video widget settings area, you can do the following:

o Title: — Add a title to the widget (optional)
o Edit Video — Edit your video’s details.

* Replace Video — Display a different video on your widget.

Click ‘Save’ when done.
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Sidebar = Content Bottom 2 v

Add widgets here to appear in your sidebar.

Search v
Video A
Title:

‘ Get To The Top

‘ Edit Video | ‘ Replace Video ‘

Delete %

Configure your video widget’s settings.

The video will display on your site.
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Display
Videos Search .. n

) GETTO THE TOP
\ramels soufflé

pop. Icing
» roll jujubes.
lessert. Donut

's tootsie roll

1pcake. Carrot Nothin’ But The Sweet
Tooth!

o020 o) {3

Sales

$130,667 CHOOSE A TOPIC
Select Category v

$120,453 | |

Display videos on your site using the Video widget.

If using the block-based Widgets editor, see this tutorial: Video block

Add An Audio File

The WordPress Audio Widget lets you add audio files like podcasts, music, or a personal
greeting to your sidebar from your media library or an external storage location.

To add an audio file to your sidebar, drag an Audio widget to your active widgets area or
select the widget in the Available Widgets section and click the ‘Add Widget’ button.
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Wldgets l Manage with Live Preview ‘ Add An
Audio Widget

Available Widgets Sidebar -

To activate a widget drag it to a sidebar or click on it. To deactivate a Add widgets here to appear in your sidebar.
widget and delete its settings, drag it back.

Search v
A monthly archive of your site’s Displays an audio player. G%) v

Posts.
Calendar v Categories v Categories: Choose A Topic v
A calendar of your site’s posts. A list or dropdown of Recent Posts .

categories.

Add an audio widget to your sidebar.

Click the ‘Add Audio’ button.

Sidebar - Content Bottom 2 v
Add widgets here to appear in your sidebar.

Search v
Audio A
Title:

)

Delete | Done

Let’s add an audio file.

Select an audio file from your media library or insert the URL of an audio file stored in an
external location.

If you need help adding videos to WordPress, see this tutorial: How To Add Audio Files In
WordPress
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Actions Add Audio x
Add Audio Upload files  Media Library
Filter media
ATTACHMENT DETAILS
Insert from URL All dates v
P o000 00:00 o)) E——
Enjoy-the-Experience.wav
February 24, 2021
29 MB
Length: 2:54
Delete permanently
UpliftinspUpbtCorp-
History-Lecture.mp3 StudioMonkey.wav
Title | Enjoy the Experience
Artist
Album
UpliftinspUpbtCorp- Enjoy-the- Caption
StudioMonkey.mp3 Experience.wav = -
‘ Add to Widget '

Select your audio file.
In the Audio widget settings area, you can do the following:

o Title: — Add a title to the widget (optional)
o Edit Audio — Edit your audio file’s details.
* Replace Audio — Display a different audio on your widget.

Click ‘Save’ when done.
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Sidebar - Content Bottom 2 v

Add widgets here to appear in your sidebar.

Search v
Audio A
Title:

‘ Listen To Qur Latest Podcast ‘

‘ Edit Audio ‘ ‘ Replace Audio ‘

Delete %

Save your audio widget settings.

The audio file will display on your site.
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Search ...

Add Audios n

LISTEN TO OUR LATEST

ramels soufflé PODCAST
bop. Icing
roll jujubes. » o000 0000 o) E——

rssert. Donut

5 tootsie roll

pcake. Carrot  Nothin’ But The Sweet

Tooth! CHOOSE A TOPIC
| Select Category V\
Sales
$130,667
$120,453 RECENT POSTS
$180,456 » The Sweet Tooth Co

» The World’s Most Desirable Jewelry

Display audio files on your site using the Audio widget.

If using the block-based Widgets editor, see this tutorial: Audio block

Add A Tag Cloud

Let’s add a widget to your sidebar that will display a tag cloud with clickable tags.

To add a Tag Cloud widget, select it from the Available Widgets section and drag it to your
sidebar widget area.
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Sidebar - Content Bottom 2 v
Add widgets here to appear in your sidebar.

Search v

Categories: Choose A Topic v

Pages: Explore This Site v Add A Tag

Cloud Widget
Recent Posts v
Recent Comments v

¢
1
Content Bottom 1 @

Let's add a Tag Cloud widget.

You can manage all your site’s tags in the Tags screen.

If you need help using post tags, see this tutorial: How To Use Post Tags In WordPress
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Screen Options ¥ Help ¥
Tags
Search Tags

Add New Tag Bulk actions v || Apply 29 items 1 of2| »
Name

Name Description Slug Count
The name is how it appears on your site beetroot — beetroot 3
Slug

broccoli — broccoli 1
The “slug” is the URL-friendly version of the name. It is
usually all lowercase and contains only letters, numbers, and Caffeine caffeine 16

e

hyphens.
Description . -

capsicum Ipsum 16

cauliflower = cauliflower 2
The description is not prominent by default; however, some celery celery 1
themes may show it.

Add New Tag Expresso — expresso 16
fava bean — fava-bean 1

Tags screen.
After adding the Tag Cloud widget to an active widget area, you can do the following:

1. Title: — Add a title (optional)

2. Taxonomy: — Select an option to display in the tag cloud (e.g. display tags or
categories).

3. Show tag counts — Check this box to display the tag (or category) count in the Tag
Cloud.

Click Save when done to update your settings.

Tag Cloud A

Title:

Taxonomy:

‘ Tags @ v ‘
Show tag counts @

Delete

Configure your Tag Cloud widget settings.
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Your Tag cloud will now display on your sidebar.

TAGS

beetroot (3) | broccoli (1)
Caffeine (16) | capsicum (16)

cauliflower (2) | celery (1)

Expresso (16) | | fava bean (1) | | fig (1)
grape (2) | greens (1) | harissa (16)

Java (16) | kale (2) | kohlrabi (2)

sea lettuce kohlrabi amaranth water kombu (3) | | okra (2) || pear (3)

rslane kale. Celery potato scallion desert
. . potato (1) | pumpkin (16)
inach fennel kombu maize bamboo

pea gram corn pea. Brussels sprout quandong (1) || Roasted Beans (16)

ibi beetroot carrot watercress. Corn salsify (2) = Single Origin (16)

rato bell pepper artichoke. spinach (16) | sprouts (5)

sweet potato (16) | | tomato (1)
1 potato quandong celery. Bunya nuts

nip. Sea lettuce lettuce water chestnut zucchini (5)

erra leone bologi leek soko chicory

Tag Cloud widget displaying clickable Tags.

If you have configured the Tag Cloud widget to display Categories instead of Tags, then you
will see a list of clickable categories instead.
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CATEGORIES

Bird Care (5) | | Birds (0) | | Bird Toys (3)
Bird Training (4) | = Cat Care (2)

Cats (5) | Cat Toys (3) | Cat Training (3)

Coffee (11) | | Coffee Blends (10)
Coffee Makers (10) | Coffee Recipes (10)

Dog Care (3) | Dogs (27) | Dog Toys (4)

sea lettuce kohlrabi amaranth water Dog Training (4) || Fruit (1) || Recipes (1)

rslane kale. Celery potato scallion desert
Salads (1) | Summer Salads (5)

nach fennel kombu maize bamboo

Dea gram corn pea. Brussels sprout Summer soups (37) | Winter Salads (1)

Ibl beetroot carrot watercress. Corn Zoo Pets (0)

ato bell pepper artichoke.

Tag Cloud widget displaying clickable Categories.

If using the block-based Widgets editor, use the Tag Cloud block.

Widgets “ = o
widget X
Sidebar ~
© &L | =
R ——
= © =l beetroot broccoli CaPSICUM wcotiar corfood carions
Wldget Area Tag Cloud page List cat whiskers Cauliflower Cclcr}{ fava bC'cln feline ﬂg gml)_e
greens harissa Kale kohlrabi kombu okra
/ , :
N vl pear potato pumpkin quandong salsify spinach
colendr s Shortcode sprouts sweet potato tomato zucchini

Tag Cloud block.

Add Post Archives

Let’s configure the default Archives widget.
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Sidebar - Content Bottom 2 v

Add widgets here to appear in your sidebar.

Search v

Categories: Choose A Topic v

Recent Posts v ArChives
Widget

Recent Comments v

M

Archives widget.

As you publish new posts, older posts get pushed further down the chronological list and
become less visible to your site visitors.

Your posts are still there and published on your site, they’re just not as visible.

The Archives Widget gives your site visitors access to all your previously published posts.

Clicking on a Post Archives link will take users to an Archive Page listing all the posts
published on your site for that month.
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Post

AI’ChIVES\ ARCHIVES

« March 2021
» February 2021

' ble J ewel ry » January 2021

« December 2020

« November 2020
s October 2020

. . « September 2020
OIpEr, SeIm risus varius * July 2020

* June 2020

« April 2020

« March 2020

« February 2020
e January 2020

« November 2019

Visitors can click on your Post Archives.
This widget is simple to configure.

You can add a title and choose to display items as a dropdown menu and display post counts
(display the number of posts published each month).

Click the Save button when done to update your settings.

Archives A

Title:

(v) Display as dropdown
Show post counts

Delete @

Archives widget settings.

The screenshot below shows a published Archives widget set up to display posts as a
dropdown menu with post counts enabled.
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tato quandong celery. Bunya nuts
Sea lettuce lettuce water chestnut
leone bologi leek soko chicory

Ify taro catsear garlic gram celery
mbu beetroot horseradish carrot

hlrabi radish okra azuki bean corn
vocado quandong fennel gumbo
rn groundnut. Chickweed okra pea
russels sprout groundnut summer
sumbo kakadu plum komatsuna

ARCHIVES

Select Month v
March 2021 (1)
February 2021 (2)
January 2021 (2)
December 2020 (24)
November 2020 (6)
October 2020 (5)
September 2020 (1)
July 2020 (2)

June 2020 (4)

April 2020 (2)
March 2020 (1)
February 2020 (1)
January 2020 (2)
November 2019 (3)

Select a month from the drop-down menu to view all posts archived for that month and year.

If using the block-based Widgets editor, see this tutorial: Archives block

Meta Widget

To complete this tutorial, let’s talk about the Meta widget.
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>

Sidebar

Add widgets here to appear in your sidebar.

Content Bottom 2 v

Search v
Categories: Choose A Topic v
Recent Posts v
Recent Comments v
Archives v

’

WordPress Meta widget.

The Meta widget is a default widget used mostly for administration purposes.

Essentially, this widget displays a link to log_into your site, links to your site’s RSS
feeds, and a link to WordPress.org.
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JI0U,4550
RECENT COMMENTS

$210’879 « Dr.Casimer Reinger DVM on Recipes For
Going Nuts And Bananas
« Felton Hansen on Recipes For Going
Nuts And Bananas
» Dr. Oda Dicki on Alphabet Soup Recipes

Meta
Widget

ARCHIVES

‘ Select Month v
able Jewelry

META
'orper, sem risus varius + Site Admin

* Logout

Entries feed

Comments feed

WordPress.org

Meta widget.

There’s nothing to configure here. You can add an optional title to the widget or click the
Delete link to remove the widget from your sidebar.

Alternatively, if you want an easy way to log in without making it prominent on your sidebar,
drag the widget to another widgetized area like your footer.

Meta A

Title:

Delete | Done

Meta widget settings — nothing here to configure.
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Create Your Own Custom Widgets Without Coding — Simple Cheat

Most of the widgets you will use will either be installed by default when you create a new
WordPress site or be automatically added to your Available Widgets area when you install

new plugins on your site.

If you want to create your own custom sidebar widgets containing images, text, links, scripts,
etc. without touching any code, here is a really easy way to create a custom widget using the

WordPress Classic editor:

First, create a new Post and add the content that you would like to display on your sidebar

(or footer, header, etc.) to the post’s content area.

‘_ Fresh Cafe

Permalink: https://mywp.site/fresh-cafe/ C re ate c 0 nt e nt

In A Post

Paragraph v

Hi I'm Bob from The Fresh Cafe.

We're open every day of the week, from 6:00 am to 9:00 pm.

Drop in anytime for the freshest cup of coffee in town and a friendly
chat...we'd love to serve you!

Click here to view our range of local, fresh organic produce, roasted coffee,

and delicious treats baked right here on our own premises.

Create the content for your sidebar in a WordPress post.

Note: Keep in mind that you don’t have a lot of room to add content on your sidebar, so try

and keep your information concise.
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Also, don’t worry about saving or publishing your Post — all we want is to copy the HTML
code of the content we’ll be creating so we can paste it into our custom widget later.

After creating your content in the post editor, switch to the Text tab.

l Fresh Cafe l Publish
Permalink: https://mywp.site/fresh-cafe/ Pre
0y Add Media Visu 9 status: Published Edit
dm/ | @ visibility: Public Edit
Paragaph Y B I = £ ¢ = @ =& = ] P
. £0) Revisions: 2 Browse
w — Al ¢ Q¥ FO 7]

filll Published on: Mar 28, 202

Move to Trash

Select
Text tab Format

Categories
Tags

Featured image

Editor
HiI'm Bob from The Fresh Cafe.
Select the Text tab to get the HTML code for this post.
Select everything inside the text editor area and copy it to your clipboard.
l Fresh Cafe l Publish

Permalink: hitps://mywp.site/fresh-cafe/

Select and Copy

/ \ i @ ¢ Status: Published Ed|
o= ] o e v e

<img class="aligncenter wp-image-1134 size-full" src="https://mywp.site/wp-content/uploads/2021/03/fish-
439040 _640.jpe" alt="" width=-"648" height="361" />
<p style="text-align: center;">Hi I'm Bob from <strong>The Fresh Cafe</strong>.</p>

¥0) Revisions: 2 Browse

fitl Published or: Mar 2

<p style="text-align: center;">We‘re open every day of the week, from 6:80 am to 9:8@ pm.< Fmel

<p style="text-align: center;":Drop in anytime for the freshest cup of coffee in town and Cut

chat...we'd love to serve you!</p>

<p style="text-align: center;"><a href="https://thefreshcafe.com” target="_blank" rel="noo
Paste

<strong>Click here</strongr</a> to view our range of local, fresh organic produce, roasted

delicious treats baked right here on our own premises.</p>| Paste as plain text

Select all

Select and copy the content to your clipboard.

Next, go to your Widgets Screen and add a new Text widget to your sidebar, then paste the
content from your clipboard into the content area, and click Save.
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Sidebar - Content Bottom 2

Add widgets here to appear in your sidebar.

Custom HTML =

Title:

Store Hours

Content:

1 <img class="sligncenter wp-image-1134 size-
full” src="https://mywp.site/up-
content/uploads/2821/03/fish-432846_648.jpg"
alt="" width="648" height="361" />
<p style="text-align: center;”»Hi I'm Bob

a

from <strong>The Fresh Cafe</strong>.</p>

[

<p style="text-align: center;":>We're open
every day of the week, from 6:9@ am to 2:08
pm.</p>

<p style="text-align: center;”:Drop in

-~

anytime for the freshest cup of coffee in
town and a friendly chat...we'd love to serve
you!l</p>

<p style="text-align: center;"»<a
href="https://thefreshcafe.com”

+omaatr=" hlanl" mal-"mannasnar"vsrdmananrldcl

Delete %

Search v

(]

Paste the content from your clipboard into a Custom HTML widget.

Your custom widget will be added to your sidebar.

Your Custom
Widget

Recipe Books

101 Delicious Recipes

Welcome!
101 Delicious Recipes contains 101 delicious recipes.

Veggies es bonus vobis, proinde vos postulo
essum magis kohlrabi welsh onion daikon
amaranth tatsoi tomatillo melon azuki bean
garlic.

Gumbo beet greens corn soko endive gumbo
gourd. Parsley shallot courgette tatsoi pea
sprouts fava bean collard greens dandelion okra
wakame tomato. Dandelion cucumber earthnut pea peanut soko zucchini.

Turnip greens yarrow ricebean rutabaga endive cauliflower sea lettuce kohlrabi amaranth
water spinach avocado daikon napa cabbage asparagus winter purslane kale. Celery
potato scallion desert raisin horseradish spinach carrot soko. Lotus root water spinach

STORE HOURS

Hi I'm Bob from The Fresh Cafe.

We're open every day of the week, from
6:00 am to 9:00 pm.

Drop in anytime for the freshest cup of
coffee in town and a friendly
chat...we'd love to serve you!

Click here to view our range of local,

fresh organic produce, roasted coffee,

and delicious treats baked right here
on our own premises.

Search ... Q

The Custom HTML widget lets you create your own custom sidebar widget.
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Congratulations! Now you know how to use and configure a number of commonly used
widgets.

GET SUPPOQT

,sh Cafe Need Help?

m 7
-0

Click Here

HiI'm Bob from The Fresh Cafe.

- CHOOSE A TOPIC
We're open every day of the week, from 6:00 am to 9:00 pm.
Select Category =

Drop in anytime for the freshest cup of coffee in town and a friendly chat

we'd love to serve you!

Click here to view our ran :
— ge of local, fresh organj RECOMMENDED
. ' ganic produce, rog RESOURC
and delicious treats baked ri ght here P €, roasted coffee, ES

onour own premises, « Recipe B

Add commonly used widgets to your sidebar.
This is the end of part 2 of this tutorial series on using Widgets.

Now that you know how to configure some commonly used widgets on your site, let's add
some more advanced widgets to your site.

To view the next tutorial on our series on using WordPress widgets, click here: How To Use
WordPress Widgets — Part 3

*k%k
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