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Comments

In this tutorial, you will learn how to manage user comments in WordPress.

This tutorial covers the following areas:
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Allowing users and visitors to leave comments on your posts is an effective way to increase
user engagement and interaction on your site.

«— Previous Post Next Post —

123 THOUGHTS ON “QUINOA AVOCADO CHOCOLATE CAKE”

Older Comments

JESSICA

18TH NOVEMBER 2018 AT 6:09PM

Can you freeze this cake? Thanks in advance!

Reply
BASTIAN DURWARD
19TH NOVEMBER 2018 AT 10:54 AM
You sure can! Lots say this works great frozen — you may want to slice before freezing
however

Reply
DARLENE
3RD DECEMBER 2018 AT 521 AM

Just looking for a clarification on the nutritional information. Is the information posted per
serving( slice) or for the whole cake. Looking for the carbs per serving. Thanks

Reply
BASTIAN DURWARD
7TH DECEMEER 2018 AT 6:16 PM
It's per serving, my recipes are high nutrition so that they aren’t empty calories. You
can import this recipe into myfitness pal or similar for more nutritional information @

Allowing comments on your site can help you build a community of engaged users. (Source:
nestandglow.com)

WordPress Comment Management — What You Need To Do First

Before we go any further into how to manage comments on your WordPress site, there are a
couple of things you need to do first:

1. Decide whether you want to allow comments on your site, and
2. Configure your WordPress Discussion Settings.

Do You Want Visitors To Leave Comments On Your Site?

Depending on the nature of your business and how you want to run your site, you may not
want or need users to leave comments.
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Allowing Comments — Pros

Allowing people to post comments on your site has many positives:

e It can help build a community of engaged users.

|t creates a two-way communication channel with your audience.

« |t provides opportunities to get valuable feedback, answer visitors’ questions, address
concerns and objections, etc.

« It can generate healthy discussions and lead to ideas for new content, products,
services, etc.

« It helps build a relationship of trust and credibility with your readers.

e It provides a form of social proof for your business.

¢ |t can lead to new subscribers and new customers.

Allowing Comments — Cons
Comments, however, require management and moderation.
Consider these points before deciding whether or not to allow comments on your site:

* Replying to comments requires an investment of time and effort. Your replies need to
be unambiguous and thoughtful. If responses are not clear and considered, users will
be left confused, disappointed, frustrated, or even angry and they will let you (and
everyone else) know this in the comments.

» A lack of ongoing management of comments can turn your site into a target for
comment spammers.

o Posts with comments left unmoderated can quickly descend into personal discussions
on unwanted or negative topics.

» Not replying to comments left by visitors in a timely manner can lead to a negative user
experience, poor reputation, and loss of sales.

Commenting, then, is a powerful feature of WordPress, but it’s ultimately your business and
your decision whether to allow commenting to take place on your site or not.

You may want to do things differently. For example, you can choose to:

» Disable comments on your site but offer a support helpdesk and other ways for users to
contact you if they have questions, comments, feedback, or issues.

¢ Disable comments on your site and build an engaging community on social media
where meaningful conversations and discussions can take place.

o Allow comments only on certain posts and only for a certain period of time (e.g. 7 days
after posting, then the post becomes closed for new comments).

Configuring Your Discussion Settings

3/49



Once you have a clearer idea of how you plan to use comments on your site, the next step is
to make sure that your site’s commenting settings are configured correctly.

This is done in your site’s Discussion Settings section (Settings > Discussion).

e Users

), Tools General
Writing

Reading

o Collapse menu

Media

Permalinks

Privacy

Go to Settings — Discussion to configure your comment settings.

Notes:

» Normally, only users assigned the role of Administrator have permissions to configure
Discussion settings.

o Users assigned the role of Editor and higher can also manage and edit comments left
by users on the site.

To learn more about different user roles, see this tutorial: How To Manage WordPress
Users

Enabling And Disabling Comments

In WordPress, you can configure settings for comments sitewide and then choose whether to
enable or disable comments on a per post or page basis.

Comments — Sitewide Settings

The WordPress Discussion Settings section lets you control how visitors and other users
engage with your site, including via the use of commenting.
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Y @ My WordPress Site

@ Dashboard

& Plugins
& Users
# Tooks

B Settings

Discussion Settings

Default post settings

Other comment settings

Email me whenever

Before a comment appears

Comment Moderation

Howedy, Editor

Attempt to notify any blogs linked to from the post

| Allow link notifications from other blogs (pingbacks and trackbacks) on new posts

+| Allow people to submit comments on new

(These settings may be overridden for individual posts.)

| Comment author must fill out name and email
Users must be registered and logged in to comment
Automatically close comments on posts older than | 14 days
+| Show comments cookies opt-in checkbox, allowing comment author cookies to be set
| Enable threaded (nested) comments | 5 ~ | levels deep
Break comments into pages with | 30 top level comments per page and the | |ast » | page displayed by default

Comments should be displayed with the | older “ |comments at the top of each page

+| Anyone posts a comment

| A comment is held for moderation

Comment must be manually approved

v Comment author must have a previously approved comment

Hold @ comment in the queue if it contains | 2 or more links. (A commaon characteristic of comment spam is 2 large number of
hyperlinks.)

When a comment contains any of these words in its content, author name, URL, email, IP address, or browser's user agent string, it will be held in
the moderation queue. One word or IP address per lime. It will match inside words, so “press” will match “WordPress™.

Configure your site’s commenting settings in the WordPress Discussion Settings section.

Your site’s Discussion Settings section lets you specify whether or not to allow people to
submit comments on new posts.

If you choose to allow commenting on your site, then you can specify additional settings like:

o Whether users must provide their name and email address before they can post a
comment.

o Whether users must be registered and logged in before they can comment.

e The number of days before comments are closed to new users.

o Whether to next comments and if so, how many levels deep.

o Whether to break comments into pages and if so, how many comments per page and
whether to display the most recent comments’ page first or last.

o Whether to display comments with the oldest or newest comments at the top of each

page.

o Email settings when someone posts a new comment or if a comment is held for
moderation.

» Conditions for approving comments.

o Comment moderation settings.

e Disallowed words in comments.

o Comment user avatars.

o Etc.
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If you need help configuring your site’s discussion settings, see this tutorial: How To
Configure WordPress Discussion Settings

Comments — Per Post Basis

You can override global settings for comments on individual posts and pages.

If you want to enable or disable comments without opening your post or page editing
screens, you can do this for individual or multiple posts or pages from the WordPress Quick
Editor...

QUICK EDIT Categories Tags

Title ‘ 10 Things You Didn't Know Abc ‘ |?‘| Coffee _

Slug ‘ 10-things-you-didnt-know-abo ‘ (L) Coffee Blends 4

Date ‘ 02-Feb v ‘ ‘ 11 ‘ (| Coffee Makers V) Allow C@v\] Allow Pings
2021 |at| 19 | 38 () Coffee Recipes Status | Published v
. : : [ | Design .

Author ‘ Bob Writer (mywpsite) A% ‘ — - |_J Make this post sticky

Password ‘ ‘

-OR- [ | Private

Enable or disable comments for posts and pages in the Quick Editor.

You can also enable or disable comments when creating or editing individual posts or pages
using the WordPress Classic Editor...

6/49


https://wpcompendium.org/wordpress-configuration/how-to-configure-wordpress-discussion-settings/
https://wptrainingmanual.com/wordpress-tutorials/quick-edit/
https://wptrainingmanual.com/wordpress-tutorials/wordpress-classic-editor/

arcu leo eu libero. Nunc sapien arcu, suscipit at hendrerit quis, hendrerit ac
magna. Nam laoreet libero ligula, ac congue tortor interdum at. Quisque
vulputate orci mauris, id molestie arcu suscipit eu. Nullam id luctus mi.

WordPress Classic Editor

Word count: 300 Last edited by Bob Writer on February 25, 2021 at 1:.07 pm
Excerpt AV Y
Slug AV Y
Author AV v
Discussion AV A

[v] Allow comments

|¥'| Allow trackbacks and pingbacks on this page

Enable or disable comments for posts and pages in the WordPress Classic Editor.

Or the WordPress Block Editor...

Discussion ~

WordPress Block /

Editgr Allow comments

D Allow pingbacks & trackbacks

Enable or disable comments for posts and pages in the WordPress Block Editor.

If you need help with any of the above, see these tutorials:
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Lorem ipsum dolor sit amet, consectetur adipiscing
elit. Cras rutrum, eros vitae suscipit cursus, sem
lectus faucibus sapien, eget iaculis felis quam in
nulla.

Etiam sagittis volutpat bibendum.

Garett Ward Sr. on Libero illum
= . -————Comments
assumenda in itaque necessitatibus

November 4, 2020
Molestiae ex quia quos error et. Ab sequi nemo ¢

que et omnis ad fugit Aut quis
non aut veroltaque ut...

Cordelia McGlynn IV on Commodi veritatis necessitatibus est tempora odio
November 4, 2020

Fuga sed totam et. Atque ut incidunt soluta dolorem excepturi quos

Depending on your site’s settings, users may be allowed to leave comments on your posts and pages.

Now that we have looked briefly at configuring comments settings, let’s go through how to
manage comments left on your site by users.

WordPress Comment Management

WordPress provides several effective ways to view and manage comments left by users on
your site.

Comment Links On Posts And Pages

If you're logged in when you visit your website, you will see ‘reply to’ and ‘edit’ links displayed
for all comments on your site’s posts and pages (we cover these further below).
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2 comments

Jess Rodriguez

December 18, 2020 at 10:57 pm

Sed aut quod rem omnis. Magni dolorum doldgem corrupti qui.

/ Dr. Hoyt Simonis MD

Rephj tD January 4, 2021 at 9:47 pm - Edlt

comment comment

Facere animi in veniam est illo praesentium. Quia sit sed modi

praesentium tempora est enim. Et dolor harum dolores quibusdam

dolorem nobis autem.

Leave a comment

Comment

If you’re logged in, you can reply to and edit comments directly on your posts and pages while browsing
your site.

Dashboard Comment Notifications

From your dashboard, you can manage comments as follows:

1. From the admin toolbar — view the number of comments in moderation and click the
comments icon to go to the Comments section.

2. From the main menu — view the number of comments in moderation and click the
Comments menu item to go to the Comments section.

3. From the ‘At a Glance’ pane — view the total number of comments on your site and the
number of comments in moderation and click on either of these to view all comments or
only comments awaiting moderation in the Comments section.

4. From the Activity panel — View all Recent comments, visit the commenter’s site, view
the post the comment was left on, and perform comment editing tasks.
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A MyWebsite B 5 = New

> 1
@ Dashboard Dashboard
Home
At a Glance v
Updates
Fr— A 112 Posts [l 107 Pages
® 66 Comments --—— Q —» '- 5 Comments in moderation
O3 Media 3
WordPress 5.7 running Twenty Twenty-One theme.
Pages 2
Comments (5
Activity AV
Appearance Publishing Soon
Plugins Dec 24th, 3:54 am Tempora itaque molestiae consequatur culpa ea
Users .
Recently Published
Tools Jan 12th, 8:15 pm Lorem Ipsum
Settings Jan 6th, 1:48 pm Recusandae magni rerum odit earum perspiciatis

Dec 21st 2020, 12:40 am  Eveniet maxime harum neque

se menu

Nov 30th 2020, 9:48 am  Accusantium vel at reiciendis modi

Nov 28th 2020, 5:14 pm  Accusantium provident cupiditate officiis dolorum

Recent Comments ) —— 4

From Gertrude Zboncak on Fugiat non eligendi optio corporis
necessitatibus

Et in tenetur consectetur qui. Quo omnis guo cumgue eaque et odio. ES

The WordPress dashboard provides various comment notifications and links to the Comments section.

Comments Section

To view manage all comments left on your site by users, visitors, members, etc. click on
Comments in your main menu.

This will bring up the ‘Comments’ screen.

If there are no comments yet, the Comments screen will be empty.

10/49



@ My WordPress Site i =+ New

@ Dashboard

Comments
A Posts All (0) | Mine (0) | Pending (0) | Approved (0) | Spam (0) | Trash (0)
37 Media Author Comment In response to

L] Pages

No comments found.

Comments

Author Comment In response to
Appearance

Plugins

Users

Tools

Comments Management Section

Settings

Screen Options ¥

Submitted on

Submitted on

Click on Comments to view and manage comments on your site.

You can manage comments in the same way that you manage posts and other content on

your site.

You can customize screen options just like other management screens and act on comments

using the on-hover action links or the bulk actions. This is covered further below.

Comments
Al
@ A Wa 18 Co Lestem iy
o memen ﬂo
ngos! - 53
a
mlir platem " ||..|\.-::..\..
a

The Comments section.

In the Comments section, hover over to a comment to display a menu with action links.
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Johathan Feil

yundt.biz/quis-
aliquam-aut-doloremqu
mhermann@example.ne
189.183.120.144

. . . . . Lorem Ipsum
Commodi debitis voluptas eveniet numquam nisi asperiores P

consequatur. Voluptas dolor veniam quam. Mollitia laudantium eum o
deleniti voluptatum qui voluptates et. Iste earum officia odio. ﬂ

View Post

Approve Reply Quick Edit Edit Spam Trash
b

Hover over an entry to view the comment management functions.

Notes:

You can also manage comments from the Recent Comments panel in your dashboard.

Posts
Media
Pages

Comments (5

Appearance
Plugins
Users

Tools

Settings

Dec 21st 2020, 12:40 am  Eveniet maxime harum neque
Nov 30th 2020, 9:48 am  Accusantium vel at reiciendis modi

Nov 28th 2020, 5:14 pm  Accusantium provident cupiditate officiis dolorum
Recent Comments

From Gertrude Zboncak on Fugiat non eligendi optio corporis
necessitatibus

Et in tenetur consectetur qui. Quo omnis quo cumque eaque et odio. E
ea maiores nulla nostrum est. Quis sit...

Unapprove Reply Edit Spam | Trash  View
Ly

From Juvenal Lebsack on Ex veniam et accusantium deserunt neque
Nihil delectus earum veritatis quidem veritatis quo vel. Sapiente volupts
ea et sed. Ut iure est reiciendis et quia.

Manage comments from your dashboard.

And you can also go to the Comments section by clicking on the notification icons in the
Comments column of your Table of Posts or Table of Pages.
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Posts
Bulk actions ~ || Apply All dates v || All Categories v ‘ Filter

Title Author Categories Tags L Date

| Tempora itaque molestiae Lucio Training Magnam et, — Scheduled
consequatur culpa ea — Soluta alias 2021/12/24 at
Scheduled 3:54 am

"] Lorem Ipsum Eula Training Aut %o Published
Edit Quick Edit ' Trash View 2021/01/12 at

8:15 pm

All (111) | Published (86) | Scheduled (1) | Drafts (23) | Private (1) || Search Posts
111 items < 1 of 6 » .

Click on the notifications in the comments column of your Posts or Pages screen to go to the Comments
section.

Notes:

¢ Gray notification icons turn blue when you hover and show the number of approved
comments for that post or page.

» Red icons show the number of comments still being held in moderation.
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Comments This comment is awaiting

All (68) | Mine (1) | Pending (2) | Approved (66) | Spam (4) | Trash (3) mOderation
‘ Bulk actions w ‘ Apply l ‘ All comment types v H Filter
() Author Comment

O Jarvis Toy

. fum sint possimus consequatur sequi. Ullam nobis neque occaecati aut sint. Et quo laboriosa
daniel.com . .
_ dolore laboriosam in.
alexzander07@example.or

220.157.132.58

™ Johathan Feil

) o Commeodi debitis voluptas eveniet numaquam nisi asperiores consequatur. Violuptas dolor venia
yundt.biz/quis-aliquam-aut-doloremqu

_ eum deleniti voluptatum qui voluptates et. Iste earum officia odio.
mhermann@example.ne

189.183.120.144

™ Brenda Cormier

- collins.com/sint-perspiciatis-non-
corporis-et.htm Dolore nihil rerum tempora error. Deleniti et et ducimus sint voluptates. Placeat mollitia odio gy
grayson18@example.co voluptatem itaque.
78.46.61.242

Porro laborum accusantium id delectus repellat odit. Ut ea et consequuntur dolorum. Possimus

B Danny Wuckert . L : ) :
U Y o ) Pariatur adipisci eum minus eum nulla aut. Aut quis sed sunt vitae tempora aut dolorem. Tempg
stamm.biz/eius-corrupti-sed-assumenda- ) . L )
. voluptatibus, Eum suscipit necessitatibus velit.
explicabo-s...

schmitt.nettie@example.ne
169.67.138.115

A red bar on the left of a comment with a light-yellow background means the comment is awaiting
moderation.

If you have enabled commenting on your site or individual posts or pages, comments will be
assigned different statuses depending on how you have configured your Discussion settings.

Comment statuses include:

e Pending: comments submitted by visitors aren’t made visible on your site unless or
until approved.

e Approved: comments are published and made publicly visible on your site.

o Spam: comments flagged as possibly unwanted or irrelevant and not visible to site
visitors.

e Trash: comments marked as unwanted and sent to the trash are automatically and
permanently deleted after 30 days.

What'’s the difference between marking comments as Spam or Trash?
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When you send a comment to Spam, you are ‘teaching’ your anti-spam plugin or service that
the message is spam. This plugin or service will then learn how to recognize similar
comments in the future and automatically flag them as spam.

When you send a comment to the Trash that message simply disappears, and nothing
further happens to it.

Let’'s go through how to manage comments in the Comments section.

Approve/Unapprove Comments

Once a visitor submits their comment, WordPress follows the preferences specified in your
settings and either holds the comment for approval or posts it immediately.

Approving a comment makes it visible to your site visitors. Unapproving it puts it into
‘Pending’ status.

Ramona Champlin : :
P Autem voluptatem rem quibusdam. Quis dolore ut in aspernatur

zulauf.com/consect . : ! :
voluptatibus accusamus praesentium. Veritatis odit possimus quasi

etur-quasi-laborum-sunt- :
4 aliguid.

vero-no...

ggottlieb@example.na

193.245.166.40
Click on the link to approve or unapprove a comment.

Reply

Click on the Reply link to reply to comments.

E;I‘:)Hoyt simonis Facere animi in veniam est illo praesentium. Quia sit sed modi Quas voluptatem
. . . uam consequatur

_ praesentium tempora est enim. Et dolor harum dolores quibusdam 9 .q )
rice.com/tempore-ut-rem- . labore ea eligendi
) dolorem nobis autem.
et-voluptas-accusantium- View Post

m... Unapprovuick Edit Edit Spam Trash u
[,
wJ

willa.jast@example.ne

Click Reply to post a reply to a comment.

This will open an inline editor where you can enter your reply. Note: you can format your
reply text, add links, images, bullets, code, etc.

Click the Reply button when done.
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Dr. Hoyt Simonis Quas voluptatem

MD
rice.com/tempore-ut-rem-

Facere animi in veniam est illo praesentium. Quia sit sed modi
praesentium tempora est enim. Et dolor harum dolores quibusdam

) dolorem nobis autem. _
et-voluptas-accusantium- View Post

m... a

willa,jast@example.ne
9.219.28.58

quam consequatur
labore ea eligendi

Reply to Comment

() )] e ) ) o) ) o)) ) e ]

Nescio si autem concordant cum comment beatam me dare tibi beneficium de dubio.|

Cancel

Enter your reply to the comment and click the button when done.

Your reply will display below the comment in the Comments section.

Dr. Hoyt Simonis MD
rice.com/tempore-ut-
rem-et-voluptas-accusantium-

Facere animi in veniam est illo praesentium. Quia sit sed modi praesentium tempora
est enim. Et dolor harum dolores quibusdam dolorem nobis autem.

il Your Repl
willajast@example.ne 0 Ur Ep y
9.219.28.58

Tim Wordsmith In reply to Dr. Hoyt Simonis MD.

example.net Nescio si autem concordant cum comment beatam me dare tibi beneficium de dubio.

tim.wordsmith@example.net
213.134.104.72

Your reply appears in the Comments section.

Note that when replying to specific comments, your reply will normally display under the
comment, creating a “threaded” or “nested” comment.
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Dr. Hoyt Simonis MD User Comment

January 4, 2021 at 9:47 pm  Edit /

Facere animi in veniam est illo praesentium. Quia sit sed modi

praesentium tempora est enim. Et dolor harum dolores quibusdam

dolorem nobis autem.

Reply Your Reply

Tim Wordsmith
March 10, 2021 at 10:48 am  Edit

Nescio si autem concordant cum comment beatam me

dare tibi beneficium de dubio.

Reply

Leave a comment

Comment

Your reply displays as a nested or threaded comment.

WordPress, in fact, allows multiple levels of nested replies (up to 10). You can specify the
number of threaded levels of comment replies in your Discussion settings.
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6 comments

Gertrude Zboncak
March 11, 2021 at 5:04 am  Edit

Et in tenetur consectetur qui. Quo omnis quo cumque eaque et odio.
Est ea maiores nulla nostrum est. Quis sit itaque ullam dignissimos

non dolores fugiat numquam.

Reply
Dr. Clay Kub Il
March 12, 2021 at 9:38 pm  Edit
Tibi gratias ago tibi, ego vere appreciate vestra comment.
Reply
Nested
REplIES Aylin Champlin

March 12, 2021 at 9:40 pm  Edit

Secundo responsum mea.

Reply

Your posts can have multiple levels of nested comments.

To reply to comments while viewing a post or page without leaving the post or page, click on
the Reply link below the comment, then type in your reply and click the Post Comment
button, or click ‘Cancel reply’ to exit without replying.

18/49



Et in tenetur consectetur qui. Quo omnis quo cumque eaque et odio.

Est ea maiores nulla nostrum est. Quis sit itaque ullam dignissimos

non dolores fugiat numquam.

Reply to Gertrude Zboncak Cancel reply

Comment

Tibi gratias ago tibi, ego vere appreciate vestra comment.

Post Comment

Reply to comments directly from your posts and pages.

Quick Edit
The Quick Edit option opens a text area where you can edit the comment without reloading
the page.
Watson Langosh ) L . . L . L
Labore autem ea pariatur et ex temporibus. Magni laudantium illum maxime ratione
schowalter.com : i .
_ 5 : omnis consequuntur velit. Et quaerat error molestias assumenda placeat est non.
jon.pagactexampie.co Voluptates ut aspernatur est labore eum.
182.126.141.199
Unapprove Reply Edit Spam Trash
~

Click on the Quick Edit link to open an inline editor.

This opens the Edit Comment screen for the Quick Editor, allowing you to edit and format the
comment, and change the commenter’s name, email address and website URL.
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Edit Comment
| b | i | link | b-quote | del | ins img | ul | ol || I | code | close tags

Labore autem ea pariatur et ex temporibus. Magni laudantium illum maxime ratione omnis consequuntur velit. Et quaerat error molestias assumenda
placeat est non. Voluptates ut aspernatur est labore esum.

Mame | Watson Langosh Email | jon.pagac@example.co URL | http://www.schowalter

—
| Update Comment | Cancel |
~) __—

Edit the comment and click the Update Comment button when done or click Cancel to exit
the editor without saving your changes.

Use Quick Edit to edit comments.

Edit

Click on the Edit link to edit a comment.

Watson Langosh
schowalter.com
Jon.pagac@example.co

Labore autem ea pariatur et ex temporibus. Magni laudantium illum maxime ratione
omnis consequuntur velit. Et quaerat error molestias assumenda placeat est non.
Voluptates ut aspernatur est labore eum.

182.126.141.199
Unapprove Reply Quick EditSpam Trash
s

Click on the Edit link to edit your comment.

The Edit function gives you a few more options than Quick Edit when editing a comment.

In addition to performing the same editing functions as the Quick Editor, you can change its
status (approved, pending, or spam), change its submission date, view the post it was
submitted on, or move it to the trash.

After editing your comment, click the Update button to save it, or click on the Comments item
on the main menu to return to the Comments screen without saving your changes.
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Edit Comment

Permalink: https://mywp.site/dolor-ut-aspernatur-qui-provident/#comment-2

Author

Name [ Watson Langosh ]
Email jon.pagac@example.co

URL http://www.schowalter.com

(o)) e ) o) % ) o ) ) ) ) e
close tags

Labore autem ea pariatur et ex temporibus. Magni laudantium
illum maxime ratione omnis consequuntur velit. Et quaerat

error molestias assumenda placeat est non. Voluptates ut

aspernatur est labore eum.

Save

9 Status: Approved
®) Approved
Pending

Spam

[in] Submitted on: Jan 9, 2021 at 17:02 Edit

- In response to: Veritatis sapiente quis

harum

Move to Trash

Click on Edit to access the full Edit Comment screen.

When visiting your website, you can also edit a comment left on a post or page by clicking on

the Edit link next to the comment.

Dr. Hoyt Simonis MD

January 4, 2021 at 9:47 pm

dolorem nobis autem.

Facere animi in veniam est illo praesentium. Quia sit sed modi

praesentium tempora est enim. Et dolor harum dolores quibusdam

Click the Edit link to edit a comment.

This will bring you to the Edit Comment screen where you can make any required changes.
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Help

Edit Comment
Permalink: https.//mywp.site/dolor-ut-aspernatur-qui-provident/#comment-2 Save
Author ? Status: Approved
@) Approved
Name Dr, Hoyt Simenis MD Pending
Spam
Email willajast@example.ne -
[itll Submitted on: Jan 4, 2021 at 21:47 Edit
URL http: //www.rice.com/tempore-ut-rem-et-voluptas-accusantium-molestias-qu B In response to: Quas voluptatem quam
consequatur labore ea eligendi
Move to Trash

b i link b-quote det ins img ul ol | li || code | close tags
Facere animi in veniam est illo praesentium. Quia sit sed modi praesentium tempora est enim. Et dolor

harum dolores quibusdam dolorem nobis autem.

Edit comments left by users on your site.

Spam
To mark a comment as spam, locate the comment and click on the Spam link.

— P?t”’;_bie qrweegrgrthhtfbgnghm,j,hj hjmfgnffdfdfdfdfdfdfdf
p rzeple.com
Unapprove ' Reply Quick Edit EditTrash
[y
o,

spamuser@asdf.com
2001:8003:345d:e401:b119:2c2f:7

9bf-6af8

Mark comments as spam.
To undo this action immediately after marking a comment as Spam, click on the Undo link in

the notification message.

Comments

All (40) | Mine (2) | Pending (2) | Approved (38) | Spam (1) | Trash (0)

‘ Bulk actions v H Apply ‘ ‘ All comment types Vv H Filter ‘
Author Comment

Comment by Potrzebie marked as spam. Undo

The comment notification shows the comment has been marked as spam.
To undo marking a comment as Spam immediately after taking action, click on the Undo link

in the notification message.
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() Author Comment

Comment by Potrzebie marked as spa

L)

Click the Undo link to bring back a comment marked as Spam.

To view all comments you have marked as Spam, click on the Spam status menu link at the
top of the Comments screen.

Comments

All (39) | Mine (2) | Pending (2) | Approved (37) |(Spam (2))| Trash (0)

‘ Bulk actions v H Apply ‘ ‘ All comment types Vv H Filter ‘

()] Author Comment

Spam status menu link.

If you want to take any further action in the Spam section, hover over the comment to bring
up a menu of additional options, then click on either of these links:

e Not Spam - If you see a real comment has been marked as spam, you can mark it as
Not Spam by hovering your mouse over it. This will return the comment to the
Comments section.

o Delete Permanently — Click this link to permanently delete the comment.

Comments

All (39) | Mine (1) | Pending (2) | Approved (37) | Spam (2) | Trash (0)

‘ Bulk actions v H Apply ‘ ‘ All comment types v H Filter ‘ ‘ Empty Spam
() Author Comment
- HolaZEE qrweegrgrthhtfbgnghm,j,hj hjimfgnffdfdfdfdfdfdfds

ptrzebie.com

spamuser@asdf.com m Delete Permanently

2001:8003:345d:e401:b119:2c2f:7 =
9bf-6af8

Hover over the comment to view and select additional options.

You can also empty the Spam section by clicking on the Empty Spam button.
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Comments

All (39) | Mine (1) | Pending (2) | Approved (37) | Spam (2) | Trash (0)

‘ Bulk actions v H Apply ‘ ‘ All comment types Vv H Filter q: Empty Spam )
() Author Comment
- Potrzebie qrweegrgrthhtfbgnghm,j, hj hjmfgnffdfdfdfdfdiddf

ptrzebie.com

Click Empty Spam to delete all comments from the Spam section.

Note: See the end of this tutorial for useful tips and information on dealing with comment
spam.

Trash

Deleted comments are sent to the trash section. Trashed comments remain there for 30
days. After this time, WordPress deletes the comments permanently.

To send a comment to the trash, hover over the comment and click the Trash link.

A WordPress Commenter .
- Hi, this is a comment.

word Zress.org | To get started with moderating, editing, and deleting comments, please|
wapuu@wordpress.example Comments screen in the dashboard.

Commenter avatars come from Gravatar.

)

Unapprove ' Reply Quick Edit ' Edit Spam

Click on the Trash link to delete a comment.

A notification message will inform you that the selected comment has been moved to the
Trash.

Comments

All (37) | Mine (1) | Pending (2) | Approved (35) | Spam (3) | Trash (1)

‘ Bulk actions Vv H Apply ‘ ‘ All comment types v H Filter ‘

() Author Comment

@ Comment by A WordPress Commenter moved to the Trash. Undo

WordPress lets you know that your comment has been moved to the Trash.
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If you accidentally trash a comment, you can restore it by clicking on the Undo button.

() Author Comment

@ Comment by A WordPress Commenter moved to the Tra @
[ty

Click on the Undo link to restore your trashed comment

To view all trashed comments, click on the Trash status link in the Comment Status menu.

Comments

All (37) | Mine (1) | Pending (2) | Approved (35) | Spam (3) (

Filter

‘ Bulk actions v H Apply ‘ ‘ All comment types Vv ‘

Click on the Trash status menu link to view all trashed comments.

To perform additional functions on comments in the trash section, hover over the comment
and select one of the available options:

o Spam — Click this link to move the comment from the Trash to the Spam section.
» Restore — Click this link to Restore the comment and move it out of the Trash.
¢ Delete Permanently — Click this link to permanently delete the comment.

Comments

All (37) | Mine (1) | Pending (2) | Approved (35) | Spam (3) | Trash (1)

‘ Bulk actions v H Apply ‘ ‘ All comment types Vv H Filter ‘ ‘ Empty Trash

()] Author Comment

[ A WordPress Commenter
wordpress.org
wapuu@wordpress.example

Hi, this is a comment.
To get started with moderating, editing, and deleting comments, ple:
Comments screen in the dashboard.

Commenter avatars come from Gravatar.

Spam Restore Delete Permanently

s

Select one of the menu options to manage your trashed comment further.

To delete all comments in the Trash section, click on the Empty Trash button.
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Comments

All (37) | Mine (1) | Pending (2) | Approved (35) | Spam (3) | Trash (1)

‘ Bulk actions v H Apply ‘ ‘ All comment types Vv H Filter ‘

[ | Author Comment

Click on the Empty Trash button to permanently deleted all trashed comments.

All comments in the Trash section will be permanently deleted.

Comments

1 comment permanently deleted.

WordPress will display a confirmation message that your comments have been permanently deleted.

Comments Screen

Earlier, we stated that you can manage comments in the same way that you manage posts
and other content on your site.

You can also customize screen options just like other management screens.

Let’s go through these now.

Screen Options

To view options for customizing your Comments screen, click on the Screen Options tab at
the top of your screen.
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@& MyWebsite ® 2 = New Howdy, Tim Wo

+
Comments &

All (68) | Mine (1) | Pending (2) | Approved (66) | Spam (4) | Trash (3) | Search Co

Bulk actions v | Apply ‘ All comment types v ‘ Filter 68 items 1 ‘ofél(

In response to  Submi

Author Comment
0 L-exus Corrupti et et qui odit sint quis. Nostrum illum dolores Autem quo 2021/
Labadie . . . consectetur 5:04 ar
. optio. Sed voluptatem quis voluptas vitae
block.com/non-in-ex- accusamus

rancarmintiir et madi Oiiia et imnedit iste c1int

Comments screen — Screen Options tab

The Screen Options Panel will expand and display the following options (alternatively, untick
a checkbox to disable options and prevent these from displaying in the Comments screen):

e Columns — You can enable the following options in the Columns section by ticking the
checkboxes:

o Author — Displays the Author column, with the author’s name, email address, site
URL, and the commenter’s |P address.

o In response to — Displays a column with the name of the post where the
comment was made and links to the post editor for that comment.

o Submitted on — Displays a column with the date and time the comment was left
on your site.

o Pagination — Specify the number of comments to display on each page of the
Comments screen.

* View mode — Select between Compact and Extended views. In Compact view, the
functions menu remains hidden until you hover over the comment. In Extended view,
the functions menu is permanently visible on every comment.

» Note: Installing certain plugins or themes may add additional options to this section.

27/49



Columns

¥| Author  [¥/| In response to (¥ Submitted on
Pagination

Number of items per page:| 20

View mode

. Compact view ") Extended view

Comments

Screen Options 4

All (68) | Mine (1) | Pending (2) | Approved (66) | Spam (4) | Trash (3) Search Comments

Enable or disable options for the Comments screen in the Screen Options tab.

Remember to click the Apply button when done to save your new screen option settings.

Comment Screen Functions

The Comments screen has several useful functions to help you find and manage your
comments more effectively.

Sort Comments

If you cannot view all the columns described below on your Comments screen, make sure
you have the columns enabled in your Screen Options tab (see the section above).

Click on the little black triangle next to the Author column to sort comments alphabetically
(or click again to sort comments in reverse alphabetical order) by author.

Screen Options ¥ Help *

Comments

All (68) | Mine (1) | Pending (2) | Approved (66) | Spam (4) | Trash (3) | | SearchiComments
‘ Bulk actions v ‘ Apply ‘ All comment types v | Filter 68 items | 1 of 4 ‘:l

Autho Comment In response to Submitted on
Prof. Lexus Labadie . S ) Autem quo 2021/03/11 at
i ) ! Corrupti et et qui odit sint quis. Nostrum illum dolores optio. Sed iremgu o =
block.com/non-in- consectetur 5:04 am

voluntatem auis woluptas vitae consequuntur et modi. Ouia et imoedit

Click on the black triangle icon to sort comments by Author.

You can also sort comments by post title in the In response to column.
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Comments

Screen Options ¥ Help ¥

All (68) | Mine (1) | Pending (2) | Approved (66) | Spam (4) | Trash (3)

[ Search Comments

‘ Bulk actions v Apply ‘ All comment types v Filter 68 items

EZon

] Author Comment In response t Submitted on
U Prof. Lexus Labédle Corrupti et et qui odit sint quis. Nostrum illum dolores optio. Sed Autem quo 2021/03/11 at
block.com/non-in- . . . ) . . consectetur 5:04 am
voluptatem quis voluptas vitae consequuntur et modi. Quia et impedit
ex-ex-perspiciatis-tenetur- : accusamus
iste sunt consequuntur cumque aut. )
neces... View Post
Click on the triangle icon to sort comments by post title.
And you can do the same for the Submitted on column.
Sore P P
Comments
All (68) | Mine (1) | Pending (2) | Approved (66) | Spam (4) | Trash (3) | Search Comments I
‘ Bulk actions  w [ Apply l All comment types v ‘ ‘ Filter 68 items | 1 | of 4 D
~ ] Author Comment In response to Submitted
— ; 03/ "
J s | Laba.dle Corrupti et et qui odit sint quis. Nostrum illum dolores optio. Sed SOEmEE selelr
block.com/non-in- ) ) ) ; ) ) consectetur 5:04 am
o voluptatem quis voluptas vitae consequuntur et modi. Quia et impedit
ex-ex-perspiciatis-tenetur- accusamus
iste sunt consequuntur cumgue aut. )
neces... View Post

Click on the black triangle icon to sort comments by post date/time.

Bulk Edit Comments

You can perform bulk actions by selecting multiple comments and choosing an option from

the Bulk actions dropdown menu.

Note that different options will display in the Bulk actions menu depending on the Status filter

you select.

For example, if you are viewing All comments, the Bulk actions menu will display all options.

distinctio-non-voluptatem-i...

Comments
| Mine (1) | Pending (5) | Approved (66) | Spam (4) | Trash (3)
Bulk actions v ‘ Apply ‘ ‘ All comment types v ‘ ‘ Filter ‘
Bulk actions
Unapprove Comment
Approve
Mark as spam y L S Quia sit aut cum molestiae fugit nobis sit est. At et et velit eaque nul
Move to Trash _Jne.com/aliquid- distinctio doloremque eum eveniet.

The Bulk actions menu for the All Comments status.
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If you have filtered comments using a status filter like Approved, then obviously the option to
approve comments will not display as these comments are already approved.

Comments
All (71) | Mine (1) | Pending (5) @ Spam (4) | Trash (3)
Bulk actions Vv ‘ Apply | ‘ All comment types v H Filter ‘

Bulk actions
Unapprove Comment
Mark as spam

Move to Trash I Lebsack Nihil delectus earum veritatis quidem veritatis quo vel. Sapiente voluy

chialde nrn/acen_cannma_

Bulk actions menu for approved comments.

If you’re viewing comments in the Spam section, then the Bulk actions menu will present
even fewer options.

Comments

All (38) | Mine (1) | Pending (2) | Approved (36) @ Trash (0)
Bulk actions v ‘ Apply ‘ ‘ All comment types v H Filter ‘ ‘ Empty Spam
Bulk actions

Comment

Delete permanently
V] Wellington Dickens

ward.com/voluptatem-

Velit similique dolore aut quis omnis ipsam. Enim amet eveniet distin

guo-quaerat-ulla
gmckenzie@example.ne
202.161.208.5

The Bulk actions menu for the Spam comments status section.

Filter Comments

You can filter comments by various statuses, e.g.:

o All

¢ Mine (displays only your comments)
e Pending

e Approved

e Spam

e Trash

Click any of the status menu links to filter and display a list of comments with that status.
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Comments Filter comments
by status

All (68) | Mine (1) | Pending (2) | Approved (66) | Spam (4) | Trash (3)

‘ Bulk actions Vv H Apply FJ ‘ All comment types v H Filter |

(] Author Comment

Filter comments by status.

You can also filter and view a list of comments for a specific post in the In response to
column.

The small bubble with the number in it shows the number of approved comments that the
post has received. If there are pending comments, a red notification circle with the number of
pending comments is displayed.

Click the notification circle to filter and display only pending comments for that post in the
Comments screen.

Lorem Ipsum 2021/01/03 at 6:51
pm

eveniet numquam nisi asperiores consequatur. Voluptas
A laudantium eum deleniti voluptatum qui voluptates et.

Edit Spam | Trash

Click on the red circle to view comments awaiting moderation for that post.

This gives you fine-tune filtering control over pending comments for specific posts.

STTEET Upuons ¥ HEp

Comments on “Lorem Ipsum”

All (13) | Mine (0)(] Pending (2) [JApproved (11) | Spam (0) | Trash (0) | Search Comments
—_—

Bulk actions ~ || Apply All comment types v Filter 2 items

Author Comment Submitted on

Johathan Feil
yundt.biz/quis-aliquam

/01/03 - .
Commeodi debitis voluptas eveniet numquam nisi asperiores consequatur, Voluptas dolor veniam quam. Mollitia 2021/01/03 at 6:51 pm

laudantium eum deleniti voluptatum qui voluptates et. Iste earum officia odio.
aut-doloremqu

mhermann@example.ne
189.183.120.144
Prof. Easton Cronin o S - oot ] . § . § . 2020/08/15 at 1:31 am
Molestiae aut hic similique quisquam maolestiae nihil nam. Dolorem sed inventore rem possimus. Pragsentium

straman biz/nam-pariatul dolorem et fugiat dolor deleniti beatae.

ipsam-dolor-nisi-similig...

heathcote vivienne@®example.ne Quibusdam commodi dolorem quas iste. Vel modi ipsam dolorum cum. Ex maiores vero eaque tempora
193.236.180.112 perspiciatis praesentium animi.
Author Comment Submitted on

View pending comments for your selected post.
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Similarly, click the dialog bubble icon with the number in it (the icon will turn from gray to blue
when you hover over it) ...

tiae nesciunt omnis ducimus. Dolor a sit temporibus earum. Earum quillo esse hic 2021/01/04 at 8:06

: . . o - et am
periores enim. Deserunt et unde maxime debitis omnis
View Post
it voluptas. Vero repellat neque necessitatibus ut neque n

Ut a molestias deleniti voluptatem neque alias inventore.

2021/01/03 at 6:51
pm

eveniet numquam nisi asperiores consequatur. Voluptas
tia laudantium eum deleniti voluptatum qui voluptates et.

it Edit Spam Trash

Click on the bubble icon to view all approved comments for that post.

This will bring up a filtered list with all the approved comments for that post.
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Comments on “Lorem Ipsum”

All (13) | Mine (0) | Pending{Z)@Spam (0) | Trash (0)

—  —

‘ Bulk actions Vv H Apply ‘ ‘ All comment types v H Filter ‘

() Author Comment

U EomEe Sed cupiditate nisi tenetur labore fugiat quod. Et et alias incidunt face

@l meae == e e fugit vel qui. Aut rerum molestias unde voluptas ullam. Repellat repud

ab-eveniet-nulla-et-corpori

gavin.conn@example.ne Accusamus nobis itaque dicta facilis asperiores sed eaque. Quia vel pg
107.113.241.124 guibusdam autem ratione et ab.
- Sar_ltos WUckert DS Repudiandae ut iusto est. Nihil et pariatur odit quidem iste cum quis.
white.biz . . . . .
Laudantium hic accusamus sit rem dicta perferendis.
maude01@example.co
207.193.153.197 Odio in voluptas sed magni autem eos nihil laboriosam. Officia comm

U 2 ST Animi veniam libero facilis sed. Ducimus est eius debitis repudiandae i

zemlak.com
placeat.

suzanne.howe@example.or
128.231.59.244

View all approved comments for that post.
You can also filter comments by Comment type.
The two comment types you can filter are:

o« Comments — Filter and view all visitor/user comments.
e Pings — Select this option to view all ping notifications. (See this tutorial if you need
help understanding what pingbacks and trackbacks mean).

Note: If there are no entries for one or more of the above types, these options will not display
in the “All comment types” dropdown menu.

To filter by comment type, select one of the options from the menu and click on the Filter
button.
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Comments Filter by Comment Type

All (71) | Mine (1) | Pending (5) | Approved (66) | Spam (4) | Trash (3)/

‘ Bulk actions Vv H Apply ‘ All comment types v || Filter

All comment types ]

()] Author Comments
Pings

| P Flone el 11

Filter comments by comment type.

You can also filter comments by IP address.

Comments Filter comments
All (71) | Mine (1) | Pending (5) | Approved (66) | Spam (4) | Trash (3) by I[P Address
‘ Bulk actions Vv H Apply ‘ ‘ All comment types v H Filter

(] Author Comment

O) Dr. Clay Kub 1I

b o uia sit aut cum molestiae fugit nobis sit est. At et et velit eaque null
considine.com/aliquid-

o distinctio doloremque eum eveniet.
distinctio-non-voluptate

otho.beer@exampledr Unapprove ' Reply Quick Edit ' Edit  Spam  Trash
4.183.119.114
d

Filter comments by IP address.

Search Comments

Use the Search Comments function to find comments containing a specific word or key
phrase.
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Comments Search results for: odio

Bulk actions v Apply All comment types v Filter 13 items
Author Comment In response to Submitted on
e Odio ut sed aut. Enim consequatur iure nisi velit fuga ipsa deserunt. Quidem minus SEricahEEnAl SRR E3

rice.com/expedita-

: 5 o | am
) voluptatem ut rem nostrum ea accusantium eaque. lusto accusantium molestiae el '
numguam-sunt-aliguam.htm : - : View Post
earum temporibus corporis voluptatibus quos.
akovacek@example.ne a
173.72.166.118 Voluptatem aut molestiae dolor. Et sapiente aliquam vel. Numgquam sint veritatis
placeat facere ut et aliquid eum.
rtrud n = : : : : Fugiat non eligendi 2021/03/11 at 5:04
Gert u e Zboncak Et in tenetur consectetur qui. Quo omnis quo cumgue eaque et odio, Est ea maiares giat non eligend o
von.biz/aspernatur-at-ut o i S ) : optio corporis am
) nulla nostrum est. Quis sit itaque ullam dignissimos non dolores fugiat numgquam. -
assumenda-ab-fugia necessitatibus
vivian73@example.or View Post

180.170.219.25 a

i . S - . o s e i : f03/11 k
Ros.alyn Emmerlc.h Omnis voluptates ad facere a exercitationem doloremque odio. Nulla et iure adipisci MOIE?tIa? ECALRE R B
huel s.organemo-lpsn- in. Aut rem quia blanditiis qui expedita, exercltat_lonem am
culpa-laborum-iure-recusandae... voluptatibus laborum
graceQd@example.ne voluptatem nostrum

—
All (71) | Mine (1) | Pending (5) | Approved (66) | Spam (4) | Trash (3) odio ’

Enter a keyword into the search comments feature to find comments containing that keyword.

Comment Pagination

If there are loads of comments on your site, the comment pagination feature will help you
navigate through your comments pages. (Note: set the number of comments to display per
page in the Screen Options tab as shown earlier).

Comment

pagination\‘:~ H Search Comments ‘

71 items ‘ 1 ‘01‘4‘ > H » ‘
In response to Submitted on
Fugiat non eligendi 2021/03/11 at 5:04

fugit nobis sit est. At et et velit eaque nulla quia. Magnam

Use the comment pagination feature to navigate through pages of comments.

Additional Functions

Click on the View Post link to visit the post on your site.
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. H Search Comments ‘
View Post E—
71 items | 1 ‘01‘4‘ > ‘ » ‘
In response to 4 Submitted on
quatur sequi. Ullam nobis neque occaecati aut sint. Et quo Lorem Ipsum 2020/01/17 at 2:07
. . . View Post @ am
deleniti dolore laboriosam in. o
dit Edit Spam Trash u
. . . Lorem Ipsum 2021/01/03 at 6:51
bveniet numgquam nisi asperiores consequatur. Voluptas .
. . . View Post pm
i laudantium eum deleniti voluptatum qui voluptates et. o

Click on the link to view the post associated with the comment.

Click on the date/time link to view the comment on your site.

ViEW COmment ‘ H Search Comments ‘
In Post

»

T Jora[ s

In response Submitted on

Lorem Ipsum 2020/01/17 at 2:07

.. . . View Post am
deleniti dolore laboriosam in.

dit Edit Spam Trash u

quatur sequi. Ullam nobis neque occaecati aut sint. Et quo

Click on the link to view the comment in the post or page.

Keyboard Shortcuts

You can use keyboard shortcuts to browse and moderate comments on your site. Keyboard
shortcuts are especially useful if your site receives many comments.

Notes:
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o Keyboard shortcuts are designed to use both hands, simultaneously, on a QWERTY
style keyboard layout.

o Keyboard shortcuts are used for navigation and for actions. For an action to affect a
comment, the comment must first be selected.

o Selected comments have a light-blue background. By default, no comment is selected,
S0, you press either the letter j key or letter k key to start navigating.

Comments on “Lorem Ipsum” Comment selected
All (13) | Mine (0) | Pending (2) | Approved (11) | Spam (0) | Trash (0) US"]g keyboard
, , shortcut
‘ Bulk actions v H Apply ‘ ‘ All comment types v H Filter ‘
()] Author Comment

L CmE Sed cupiditate nisi tenetur labore fugiat quod. Et et alias incidunt face|

champlin.org/est-odio-

. . fugit vel qui. Aut rerum molestias unde voluptas ullam. Repellat repud
ab-eveniet-nulla-et-corpori

gavin.conn@example.ne Accusamus nobis itaque dicta facilis asperiores sed eaque. Quia vel pe
107.113.241.124 guibusdam autem ratione et ab.
) Santos Wuckert DDS

— Repudiandae ut iusto est. Nihil et pariatur odit quidem iste cum quis. ¢

white biz Laudantium hic accusamus sit rem dicta perferendis.
maude01@example.co
207.193.153.197 Odio in voluptas sed magni autem eos nihil laboriosam. Officia comm

L 2 T L Animi veniam libero facilis sed. Ducimus est eius debitis repudiandae i

zemlak.com
placeat.

suzanne.howe@example.or
128.231.59.244

Comments selected using keyboard shortcuts have a light-blue background.

Use the keyboard shortcuts below to save time navigating and performing actions on
comments.

Activating Keyboard Shortcuts

Keyboard shortcuts are enabled on a per-user setting.

To turn keyboard shortcuts on, visit the User Profile section (Users > Your Profile) and
check the Enable keyboard shortcuts for comment moderation checkbox.
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Admin Color Scheme ®) Default () Light _) Modern ) Blue

BT T El e

() Coffee () Ectoplasm () Midnight _) Ocean

() Sunrise

Keyboard Shortcuts Enable keyboard shortcuts for comment moderation. More information

Toolbar (v Show Toolbar when viewing site

Enable keyboard shortcuts for comment moderation in the User Profile screen.

Note: the keyboard shortcuts are designed to use both hands, simultaneously, on a
QWERTY style keyboard layout.

Navigating Comments Using Keyboard Shortcuts

To navigate comments, use the j and k keys.

When you first land on the Comments screen, no comments are selected, so press the letter
j or the letter k to select the first comment.

After this, press the letter j to select the next comment, and so on.

e Pressing j moves the current selection (light-blue background) down.
e Pressing k moves the current selection (light-blue background) up.

38/49



Comments on “Lorem |psum”

Approved (11) | Spam (]

Bulk achon W All comment types v
futhor Comment
Cameron Fahey
. Sed cupsditate nisi ternetur lak jiat quoed. Et et alia ICETE A I I
)fest A .
paum agsumenda Tugit Aut rerum molestias unde voluptas ullam. Bepellat
repudiandae soluta autermn cumigue

Accusamus nobis taque dicta facilis asperiores sed eaque. Quia vel perferendis nisi at

dignissimos quis. Quis sit quibusdam autem ratione et ab.

Santos Wuckert

n u ect. [ riatu I Jui | P
DDs
T L1 i ne @ i |
wihit
ma o in woluptas sed magni autem eos nihil laboriosam. Officia commodi autem ab nis:
5 00

Donato Smitham
Animi veniam libero facilis sed. Ducimus est eius debitis repudiandae in. Rerum perferendis
woluptas accusamus placeat

Brenda Cormuier

aborum accusantium d delectus repellat odit, Ut ea et consequuntur dolomm
Possimus minus nisi deserunt hic negue
Diodore nihil rerum tempora error. Deleniti et et ducimus sint woluptates. Placeat mollitia odio
example quo voluptatern doloremgue voluptatem itague

Use keyboard shortcuts to navigate up and down through selected comments.

Note: If you get to the bottom of a comments page and press j again, you will be taken to the

next page and the first comment on the next page will be selected.

Likewise, pressing k at the top of a comment page will zoom you to the previous page,

selecting the comment at the bottom of that previous page.

This makes it easy to navigate and scroll through a long list of comments.

Using Keyboard Shortcuts To Perform Actions On Comments

Make sure the comment is first selected (see above) before applying one of the actions

below.
Pressing the key:

¢ a approves the selected comment.
¢ s marks the selected comment as spam.
¢ d deletes the selected comment.

o z restores the selected comment from the trash or activates the Undo when that row is

selected.
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u unapproves the selected comment, placing it back into moderation.

r initiates an inline reply to the selected comment (press Esc to cancel the reply).
q activates “Quick Edit” for rapid inline editing of the selected comment.

e navigates to the edit screen of the selected comment.

Bulk Actions

You can also perform bulk actions on multiple comments.

First, select the comments for the bulk action by ticking the checkboxes of all comments you
would like to perform the action on.

To select all comments at once, tick the checkbox in the main Column heading.

Comments on “Lorem Ipsum”

Select all comments
All (13) | Mine (0} | Pending (2) | Approved (11) W

‘ Bulk actions W ‘ Apply omment types v ‘ l Filter
Author Comment
’f
V) Cameron Fahey . . ) N . ) )
s ) ) ) Sed cupiditate nisi tenetur labore fugiat quod. Et et alias incidunt facere animi corrupti. Amet ip
champlin.org/est-odio-ab-eveniet-nulla- .
) Repellat repudiandae soluta autem cumque.
et-corpori
gavin.conn@example.ne Accusamus nobis itague dicta facilis asperiores sed eaque. Quia vel perferendis nisi at dignissim

107.113.241.124

v STtOZ_WUCkert DDbs Repudiandae ut iusto est. Nihil et pariatur odit quidem iste cum quis. Cupiditate sit suscipit ulla
white.biz
maude01@example.co Qdio in voluptas sed magni autem eos nihil laboriosam. Officia commeodi autem ab nisi volupta

207.193.153.197

Donato Smitham - ; ) - ) E - . . )
v Animi veniam libero facilis sed. Ducimus est eius debitis repudiandae in. Rerum perferendis voly
zemlak.com
suzanne.howe@example.or

128.231.59.244

4 Brenda Cormier Paorro laborum accusantium id delectus repellat odit. Ut ea et consequuntur dolorum. Possimus
collins.com/sint-perspiciatis-non-
corporis-et.htm Dolore nihil rerum tempora error. Deleniti et et ducimus sint voluptates. Placeat mollitia odio gy
grayson18@example.co
78.46.61.242
v Mathew Stokes . ) o :
v ) ) ) ) ) Quisquam accusamus aut quis ut soluta. Voluptatem praesentium iure voluptas omnis. Ullam qy
strosin.com/possimus-omnis-omnis-qui-
tempora-mole... lusto saepe quaerat natus corrupti qui atgue nesciunt. lllum vitae autem rem mollitia est. Rerum|

klocko.ocie@example.or
90.52.120.178

Tick the main checkbox to select all comments for a post.

Use Shift-x to toggle the checkboxes, inverting their state.
Once you have checked comments, apply one of the bulk actions below.

Pressing the key combination:
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o Shift-a approves the checked comments.

o Shift-s marks the checked comments as spam.

o Shift-d deletes the checked comments.

o Shift-u unapproves the checked comments.

o Shift-t moves the checked comments to the Trash.

o Shift-z restores the checked comments from the Trash.

Additional Comment Sections

Here are some of the additional ways that you can use comments in WordPress:

Displaying Comments In Widgets

Phasellus ultricies orci in mauris scelerisque, ultrices dignissim massa venenatis.

Curabitur maximus et ipsum in viverra. Nulla nec lectus dolor. Donec ornare neque

o = Z

eget. Proin vitae accumsan lorem.

Garett Ward Sr. on Libero illum assumenda in itague necessitatibus
November 4, 2020

Molestiae ex quia quos error et. Ab sequi nemo cumque et omnis ad fugit Aut quis non aut

veroltaque ut...

Cordelia McGlynn IV on Commodi veritatis necessitatibus est tempora odio
November 4, 2020

Fuga sed totam et. Atque ut incidunt soluta dolorem excepturi quos

You can easily add comments to your posts and pages using the Latest Comments block.

If you use the WordPress Block Editor, you can easily add comments to your posts, pages,
and widgets using the Latest Comments block

If you need help using widgets, see this tutorial: WordPress Widgets Explained

Comments RSS feed
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https://wptrainingmanual.com/wordpress-tutorials/block-editor/
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WordPress automatically creates an RSS feed for your comments,
You can syndicate all comments on our site using the Comments feed.

For more information about using RSS in WordPress, see this tutorial: Using WordPress

RSS

Comment Plugins

You can extend the functionality of the built-in commenting feature of WordPress using
plugins.

Here are just some of the many commenting plugins you can install on your site:

Disqus
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https://wptrainingmanual.com/wordpress-tutorials/wordpress-rss/
https://wordpress.org/plugins/disqus-comment-system/

Disqus Comment System

By Disqus

Disqus comment system for WordPress.

Disqus is a popular comment plugin that replaces the built-in WordPress comments system.

The plugin has an internal system to help reduce comment spam. Users have the option of
commenting via their Facebook or Twitter profiles, or their Disqus account, which allows
them to comment on any site with the Disqus commenting service installed.

Ads display in the free version and can be turned off by upgrading to a premium plan.
Comment moderation takes place on the Disqus website, not in the WordPress admin.

For more information about this plugin, visit this site: Disqu

CleanTalk
VISITOR WORDPRESS CLEANTALK
Plugin sends CLOUD
data to the
PLUGIN CLEANTALK doud
Visitor sends c|eanta|korg
s s ’ Cloud analyses
data and
w sends command

Spam protection, AntiSpam, FireWall by CleanTalk

By CleanTalk

CleanTalk.
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https://wordpress.org/plugins/disqus-comment-system/
https://wordpress.org/plugins/disqus-comment-system/
https://wordpress.org/plugins/cleantalk-spam-protect/

CleanTalk is a free and fast-loading anti-spam plugin that works with a premium AntiSpam
cloud service. It offers anti-spam protection from span comments, bot registrations, contact
form spam, spam reviews, spam newsletter subscriptions, and more.

You can configure the plugin’s settings to block comments from certain countries, use stop

words, etc. It also uses multiple anti-spam tests to filter spam bots, resulting in very low false

positives.

When a visitor posts a comment or registers on your site, the plugin communicates with its
cloud service, which then analyzes whether the comment came from a visitor or spam bot.
Visitor comments get published, spam bot comments are blocked and sent to a spam log
which can be viewed in the service’s control panel.

For more information about this plugin, visit this site: CleanTalk
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WordPress Replyable plugin — comments and email integration.

Replyable is a two-way email comment notifications plugin. It is free to download from
WordPress.org, so you can install it from your WordPress admin.

You can choose whether to have two-way conversations (post authors can reply to
comments) or one-way notifications (receive a simple notification that a comment has been
posted).

When a visitor leaves a comment on a post on your site, you, the post author, and anyone
who has commented on the post receives an email and can reply directly from their inbox.
Replies are then published as comments on the post.
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https://wordpress.org/plugins/cleantalk-spam-protect/
https://wordpress.org/plugins/cleantalk-spam-protect/
https://replyable.com/
https://replyable.com/

Replyable works with any native WordPress comment system, offers customizable email
templates, lets you automatically subscribe authors and guest authors to comments on their
posts, and allows authors to moderate comments (e.g. approve, spam, or trash) with simple
email commands.

A nice feature of this plugin is that it has a built-in filter that assesses comment content to
determine whether the comment adds to the discussion and only forwards the best
comments to subscribers.

For more information about this plugin, visit this site: Replyable

Heyoya Voice Comments

Heyoya

say It out loud

Voice Comments & Reviews - Heyoya
.Illl By Heyoya

Heyoya — voice comments plugin for WordPress.

Heyoya allows users to comment using text or voice (or both) and doesn’t replace the
WordPress commenting system.

When users leave a voice comment, they can review and re-record it before posting it. Users
also have the option of logging in with social media accounts or creating a Heyoya account
to submit their comment.

Comments can be moderated in your admin area via the plugin’s page or externally through
Heyoya's website.

Note: To use this plugin and display the Heyoya comments system on your site you will need
to add code to your site.

For more information about this plugin, visit this site: Heyoya

Disable Comments
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https://replyable.com/
https://wordpress.org/plugins/heyoya-voice-comments-reviews/
https://wordpress.org/plugins/heyoya-voice-comments-reviews/
https://wordpress.org/plugins/heyoya-voice-comments-reviews/
https://wordpress.org/plugins/disable-comments/

Turn Off Comment On WordPress Posts,
Pages, Attachments & Stop The Spammers

1 Million+ X, 30+ Languages

Active Installs Translation Ready

q Disable Comments - Remove Comments & Protect Download

From Spam
By WPDeveloper

Disable comments plugin for WordPress.

Disable Comments is a free plugin whose function is essentially to disable the WordPress
Commenting system on your site.

It lets you instantly allow or disallow comments from any post type in WordPress to stop
comment spam and can be configured to “hide” all Comments links from the Admin Menu
and Admin Bar, including all comment-related sections and the Discussion settings page.
You can also disable comment widgets and comment feeds.

For more information about this plugin, visit this site: Disable Comments

DCO Comment Attachment
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Leave a comment

Your email address will not be published. Required fields are marked *

Comment

Name * Email *

Website

Attachments Add Attachments

z - e
No file chosen To Comments

The maximum upload file size: 100 MB.

Links to YouTube, Facebook, Twitter and other services inserted in

the comment text will be automatically embedded.

Post Comment

DCO Comment Attachment lets your visitors attach images, videos, audios, documents,
and other files with their comments. Users can also automatically embed links from Youtube,
Facebook, Twitter, and other services in the comment text.

DCO Comment Attachment plugin for WordPress.

You can select what type of users can upload attachments with comments (e.g. all users or
only logged-in users), limit the maximum file upload size, make an attachment required,
specify whether attachments are embedded or displayed as a link, and a whole lot more.

Attachments are uploaded to the WordPress Media Library and can be set to be deleted with
the comment.

For more information about this plugin, visit this site: DCO Comment Attachment

Dealing With Comment Spam
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If you allow users to leave comments on your site, then expect to deal with comment spam.

WordPress has built-in tools to help combat and reduce comment spam, but it can’t eliminate
spam altogether. Comment spammers are always devising new means and methods to
circumvent these restrictions.

Duplicate comment detected; it looks as though you've already said that!

« Back

WordPress has built-in tools to help combat comment spam, including duplicate comment detection.

You can reduce comment spam significantly by making sure that your site’s Discussion
settings are configured properly, installing anti-spam plugins, or disabling comments
altogether on your site.

For information on what WordPress has to say about comment spam, see the resources
below:

Congratulations! Now you know how to manage comments on your WordPress site.
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Use the Comments section to manage comments from users and visitors on your WordPress site.
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